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AIMHHHCTPALIMS
Ir'OPOICKOI'0 OKPYTA HOBOKYUBBIIIEBCK

PACITOPSI)KEHUE
27 MAR 2012 e /DD

«O BHeceHMHU U3MEHEHMI B pacnopsi’keHue NIaBbl TOPOICKOr0 OKpPyra
ot 25.01.2010r. Ne8-p «O0 yTBep:KIeHUM aAMUHUCTPATHBHBIX PEIJIAMEHTOB
10 NMPeJ0CTABIEHHUIO OT/IEJIOM OXPAaHbI OKPYKalolIeil cpeabl AIMUHUCTPALMHU
ropoackoro okpyra HopokyioObImeBCK MyHUINIAJIBHBIX YCJIYI»

B memsx  mpuBeieHus — aJAMUHUCTPATUBHBIX  PEIJIaMEHTOB MO
MPEIOCTABICHUIO MYHUIIUIAIBHBIX YCIYT OTJIEJIOM OXpaHbl OKPYKAIOIIEH Cpefibl B
coOoTBeTCTBUE C TpeboBaHusiMu DeaepanbHoro 3akoHa ot 27.07.2010r. Ne210-D3
«O0 opraHu3zanuu NpPeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIyT»,
MOCTAHOBJICHUSI aJMUHHUCTPALIMM TOPOACKOro okpyra HOBOKYHOBIIIEBCK OT
15.02.2012r. Ned95 «O6 ytBepxkaeHuu Ilopsaka cHoca W BOCCTaHOBJICHUS
3€JIEHbIX HACAXJACHUI Ha TEPPUTOPUHU TOPOICKOTO OKpyra HoBoKyHOBIIIEBCK»:

1.IIpunoxenre Nel «AIMHHMCTPAaTHBHBIA pErIAMEHT MO MPEAO0CTABICHUIO
MyHUIUOANbHONU yciayru «Opranuzanus npuéma' TrpaxkJaH OTAEIOM OXpPaHbI
OKpY>Kalollle cpeabl aJIMUHUCTpAIMM TOpOJACKOro okpyra HOBOKyHOBIIIEBCK,
oOecrieyeHre CBOEBPEMEHHOIO M TMOJHOIO PACCMOTPEHHUSI YCTHBIX U MUCbMEHHBIX
oOpalieHuil rpaxian B cepe OXpaHbl OKPYXKAIoleld Cpellbl, MPUHATHE MO0 HUM
pelIeHUt W HampaBlIeHHME  OTBETOB  3asBUTENSIM B YCTaHOBIICHHBIN
3aKOHOJATEIbCTBOM CPOK» K PAaCIOPSKEHUIO TJIaBbl TOPOACKOTO  OKpyTra
HoBoxkyii0bimeck ot 25.01.2010r. Ne8-p «OO0 yTBepKJIeHUU aJIMHUHUCTPATUBHBIX
pErIaMeHTOB IO MPEJOCTABICHUIO OTIAEIOM OXpaHbl OKpY’XKalolleld Ccpeibl
aIMUHUCTPALIUA TOPOACKOro okpyra HoBOKyHOBIIIEBCK MYyHUIMIAIBHBIX YCIYT»
U3JIOKUTH B HOBOM pellakliiM, COracHo mpuiokenuto Nel.

2.Ilpunoxenue  Ne2  «AJAMUHUCTpPATHBHBIA  perlaMeHT  OKa3aHus
MYHHUIMIAIBHON YCIYTH MO MOATOTOBKE pa3pelieHHs Ha CHOC M BOCCTAaHOBIICHUE
3eNIEHBIX HACAXKICHUN Ha TEPPUTOPUHU TOPOJACKOro okpyra HoBokyHOBIIIEBCK» K
PacnopsKEHHIO TIaBbl ropoickoro okpyra HoBokyiosimeBck ot 25.01.2010r Ne§-p
«O0 yTBEpXKIEHUU AaJIMHHHCTPATUBHBIX PETIAMEHTOB M0 MPEIOCTABICHUIO
OTAEJIOM OXpaHbl OKpYXKaloIIed cpelbl aJIMUHUCTPAIIMM TOPOJICKOrO OKpyra
HoBOKyHOBIIIEBCK MYHULMNAIBHBIX YCIYr» H3JI0XKUTh B HOBOM pelakiuu,
COMIACHO MPUIIOKEHUIO No2.

3.0Tneny aHadUTUKA W TEPCHEKTUBHOIO Pa3BUTUA HMHPOPMALMOHHBIX
peCypcoB aJMUHUCTpaLMK ropojackoro okpyra HosokyiiObimesck (.B.FOmakos)
OITyOJIMKOBAaTh HACTOSIIIIEE PACTIOPSKEHUE B CPEACTBAX MACCOBOM MH(MOPMALIMU U



pa3MecTUTh Ha O(DUIMATBFHOM CcalTe aAMUHUCTPAIMA TOPOJICKOTO
okpyra HoBokyiOBIIIEBCK.
4. KOHTpOJIb 32 UCIIOJHEHUEM HACTOSIIETO PACTIOPSKEHUS BO3JIOKUTh HA
3aMECTHUTENIS TT1aBbI TOPOICKOIO OKpyra 110 3xosoruu 1.B.BaBuiikuny.
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[Tpunoxenue Nel

K pacropsiKEHHIO T1aBbI

ropojickoro okpyra HoBokyiObImeBck
or 22.05.20121. Ne 110-P

AIMUHHUCTPATUBHBIN perIaMeHT
110 NMPEXOCTABJICHUI0O MYHUIIUNIAJIBHOM YCayru «Opranuzanus npuéma
rpaskaaH 0TAeJI0M OXPaHbl OKPY:KaKOLIEeH cpeAbl AIMUHUCTPALUN I'OPOACKOI0
okpyra HoBokyii0bleBcKk, od0ecrieueHre CBOeBPEMEHHOI0 U MOJHOT0
pPaccMOTpeHHs YCTHBIX M MMCbMEHHBIX 00pallleHUil IPasKIaH B cpepe OXpaHbI
OKpYy:Kaloluei cpeabl, NPUHATHE 10 HUM pelleHHH ¥ HallpaBJeHHe 0TBETOB
3asiBUTEJISIM B YCTAHOBJICHHBIN 3AKOHOAATEJILCTBOM CPOK»

1. O01mue moJ1oKeHu s

1.1. OGuue cBeeHHs] 0 MyHUIIUTIATBLHON yCIIyTe.

1.1.1. TIlenpto mnpenocTaBleHUS MYHULHUNAIBHOW YCIYTH  SIBISETCS
oOecreyeHue CBOEBPEMEHHOTO U MOJIHOTO PACCMOTPEHUSI YCTHBIX U MUCbMEHHBIX
oOpalieHuil rpaxkiad B cepe oXpaHbl OKPYKaIOIIEH CPEIbl.

1.1.2. TlomyyarenssMu MYHULUNAJIBHOM YyCIyru (najnee — 3asBUTENH)
ABISAIOTCS: TpaxkaaHe Poccuiickoit denepanuu, MHOCTpPaHHbIE TpakIaHE M JIMIA
0e3 rpakJaHCTBA, 3a UCKIIOYEHHEM CIIy4YaeB, YCTAHOBJICHHBIX MEXIYHAPOIHBIM
noroBopom Poccuiickon ®denepanun ninn OenepalibHbIM 3aKOHOIATEILCTBOM.

1.2. TpebGoBanus K NOpsAKy MHGOPMUPOBAHUS O MpaBUIaX MPEAOCTABICHHUS
MYHHUIUTATbHONU YCIYTH.

1.2.1. IlpenocrtaBieHWE MYHULUNAIBHON YCIYIHM OCYIIECTBISIETCS 10
aapecy:

446200, r. HoBoky#ObImIeBCK, ya. MupoHoBa, 1. 2, ka0. Ne206, a Taxxe yiI.
Kupoga, 8 «a», 3 stax.

KonTaktaslii Tenedo: (846 35) 6-96-36; 2-05-10.

I'paduk mpuéma 3asBUTENEH CHEUUATUCTAMU OpraHa, MPeaoCTaBISIONIETO
MYHULUNAIBHYIO ycayry: exeaHeBHo ¢ 9.00uac. mo 18.00uac., mepepbiB ¢
13.00gac. no 14.00uac., nmatauna ¢ 9.00gac. mo 16.00uac. Brixomnele AHM —
cy000Ta, BOCKpeCeHbE.

1.2.2. Onucanue MyHULHNAIBHOW YCIYTHM IPEACTABIEHO B AIEKTPOHHOM
dbopMe myTeM pa3MelleHHs COOTBETCTBYIOIIeH WHpOpManuu Ha OQPUIUATHEHOM
caiiTe aJMUHUCTpAIMK Tropoackoro okpyra HoBokyiiObimeBck www.nvkb.ru u B
MHBIX (hopMax, IPelyCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATEIbCTBOM:

- TeKCT AIMUHHUCTPATUBHOTO PETJIAMEHTA;

- CBEICHMSI O MECTOHAXOXKJEHUU, rpaduke paboThl U KOHTAKTHBIM TenedoH
OpraHa, MpeAoCTaBISAIOIIET0O MyYHUIUIIAIBHYIO YCIIYTY.

1.2.3. HWudopmupoBanue 3asBuTeaed O TMOPSAKE MPEIOCTABICHUS
MYHHUIIMNIATBHOM YCIYTH, B TOM YHCIIE O XOJI€ OKa3aHUs MYHHUIMNAIbHOW YCIyru
OCYILIECTBIISIETCA B BUJIE:

- UHJIMBUIyaJIbHOTO MH()OPMUPOBAHUSA MPHU JIUYHOM OOpalieHuu 3asBUTENS




HEIMOCPEJICTBEHHO B OpraH, NPeJ0CTaBISIOMNNA MyHUIIUTIATIBHYIO YCIYTY;

- UH()OPMUPOBAHMS C HCIOIB30BAHUEM CPEICTB MAacCOBOM MHGOpMalUH,
TeneoHHOM cBsI3u, ceTu HTepHeT.

1.2.4. UudopmupoBaHue MpOBOJUTCS B YCTHOU U MUCbMEHHOU (hopme.

1.2.5. HWuauBuayanpHoe  ycTHOE€  MHGOPMHUpPOBAaHHUE O  TOpSIKE
MPEeIOCTABICHUS MYHUIUIAIBHON ycIyrn oOecreuynBaeTcsl ChenuaiucTaMu
opraHa, MpeIOoCTaBISAIOIMIET0O MYHMIMNAIbHYIO YCIYTy, JUYHO M (WIM) 10
tenedony.

I[Ipu  orBere Ha  TeneoOHHbIE  3BOHKM  CIELUAIUCT  OpraHa,
MPEIOCTABISAIONIEr0 MYHHUIIMITAIIBHYIO YCIYTY, JOJKEH Ha3BaTh (aMUIIUIO, UMS,
OTYECTBO, 3aHUMAEMYIO JIOJKHOCTD, MPEJIOKUTh TPaXKAaHUHY MPECTaBUThCS U
U3JIOKUTh CYTh BOIIPOCA.

Crneumanuct opraHa, NpPeIOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, INpHU
oOpamienuu ¢ 3asgButesneM (mo TeneoHy WIM JUYHO) AOKEH KOPPEKTHO U
BHHUMATEJIBHO OTHECTUCH K HEMY. YCTHOE UH(POPMUPOBAHUE JIOJKHO MPOBOAUTHCS
C UCIOJIb30BaHNEM O(QULIUAIIBHO - IEJIOBOTO CTUIISI PEUH.

[Ipy  HEBO3MOXHOCTM  CIEUMAIUCTAa  OpraHa,  MPeaOoCTaBISAIOIIETO
MYHUIIUNATBHYIO YCIYTY, NPHUHIBIIETO 3BOHOK, CAMOCTOSITENIBHO OTBETUTH Ha
MOCTaBJICHHBIA BOMPOC Telae(OHHBIM 3BOHOK JOJKEH OBITh IepeagpecoBaH Ha
Apyroe JOJDKHOCTHOE JIMIO WM K€ 3asgBUTENI0 JOJDKEH OBbITh COOOIIeH
TeneOHHBII HOMED, 10 KOTOPOMY MOKHO MOJIYYUTh HEOOXOAUMYIO HH(POPMALIHIO.

Crneumanuct opraHa, MpeIOCTaBISIONIET0 MYHULUMAIBHYIO — YCIYTY,
OCYUIECTBISIONMNA WHAMBUIYAJIbHOE YCTHOE HWH(MOpPMHUpOBaHHWE O TMOPSAKE
MPEeOCTaBICHUs ~ MYHUIMINAJIBHOM  yCIyrM, HE  BOpaBe  OCYLIECTBIATH
KOHCYJIFTUPOBaHUE 3asiBUTENEH, BBIXOIAIIEE 3a pPaMKH CTaHIAPTHBIX MPOLENYP,
YCIOBUN TPENOCTaBICHUS MYHUIUIAIBHON YCIAYyrd M mpsAMO (WM KOCBEHHO)
BIIMSIONIEE HA UX UHJIMBU]lyaIbHbIEC PEIICHUS.

Crneumanuct opraHa, MpEeIOCTaBISIONIET0 MYHULUNAIBHYIO — YCIYTY,
OCYUIECTBISIONIMNA WHAMBUIYAJIbHOE YCTHOE HWH(OpMHUpOBaHHE O MOPSAKE
MPEeOCTaBICHUS MYHULMNAIBHON YCIYrd, JOJDKEH MPUHATH BCE MEphl s
MOJIHOTO OINEPAaTUBHOIO OTBETa Ha IOCTABJICHHBIE BOIMPOCHI, a TaKXKE MOMKET
MPEIIOKUTh 3asBUTENI0 OOpaTUThCS 32 HE0OXOAUMON MH(popManueld O MopsaKe
MPeI0CTaBIECHUS MyHUIIUTIATIBHON YCIyTy B MUCbMEHHOM BHJIE.

NuauBuayanbHoe MHUCbMEHHOE uH(opMUpoBaHUE 0 NopsiJIKe
MPEeIOCTABICHUS MYHUIMIAJIBHOW yCIYrd Tipu  oOpaunieHuu 3asBUTEIEH
OCYUIIECTBIISIETCS ITyTEM HalpaBieHUs OTBETOB MMOYTOBBIM OTIIPABICHUEM.

[Ipu KomieKTUBHOM OOpailieHuu 3asiBUTeNel MMCbMEHHOE HH(POPMUpPOBaHUE
O TOpSAKE MPeIOCTABICHUS MYHHUIUIAIBHON YCIYTH OCYIIECTBISETCS MYTEM
HaIpaBJIEHHUs] OTBETOB MOYTOBBIM OTIPABICHUEM B ajipec 3asiBUTENs, YKa3aHHOTO B
oOpalieH1H MepBbIM, €CIU He YKa3aH MHOU azpec.

1.2.6. IlyonmuuHoe uHPOpPMUpPOBAHHE O TIOPSAKE TMPEIOCTABICHUS
MYHHUIIUNATBHOM YCIIYTH OCYIIECTBISAETCS MOCPEACTBOM MPHUBICYEHUS CPEICTB
MaccoBOil HMH(pOpMallUK, paaHo, TEJIEBUACHHS, a TaKXKe IyTeM pa3MelieHUs
uHpoOpMaIKM Ha caiiTe aJMUHUCTpAIMU ropoAckoro okpyra HoBokyiObIieBCKk B
cetu MHTepHeT.

1.2.7. VlnpopMupoBaHre 1O BOMPOCAM MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIYTU M O XOJI€ €€ HCIOJHEHUS OCYIIECTBISETCS CHEIMallCcCTOM OpraHa,
MPEIOCTABISAIONIETO MYHUIIUIATBHYIO YCIIYTY.



2. CTanaapT npeaocTaBieHUus MyYHUIMIIAJIbHOH YCJIYT'H

2.1. HaumeHoBaHME MYHULMNAIBHON ycnyru - «Opranuzanusi mnpuema
rpaXkJaH OTAEJIOM OXpaHbl OKpYXaloulel cpebl, 00ecreueHne CBOEBPEMEHHOTO U
MOJTHOTO PACCMOTPEHUS YCTHBIX M MUCBMEHHBIX OOpallleHud TpaxaaH B cdepe
OXpaHbI OKPYXKaroUIeil cpe/ibl, MPUHATHE 110 HUM PEIICHUN U HAIIPaBJIEHUE OTBETOB
3asiBUTEJISIM B YCTAHOBJEHHBIM  3aKOHONATENBCTBOM  CPOK»  (nanmee -
MYHULIANIAIbHAS YCIIyTa).

2.2. llpenocTaBiieHUE MYHUIIUNIAIBLHONW YCIYTH BO3JI0KEHO HA OTIEN OXPAHBI
OKpYy’Karomieil cpeapl aJIMUHHUCTpAllMU TOPOACKOro okpyra (mamee — Otaen).
ObecneyeHre UCMIOMHEHUSI MYHUIIMIATBHON YCIYTH BO3JIOKEHO HA CIELUAIUCTOB
Otaena.

2.3. Pe3ynpratom npenocTaBieHUs] MyHUIIMTIATBHONW YCIYTH SIBISIETCS:

- KAUECTBEHHOE U CBOEBPEMEHHOE paccMOTpeHue oOpalnieHuil 3asBuTenei;

- U3BeUIeHUE 3asiBUTEIICH O pe3yNnbTaTax pacCMOTPEHUs OOpalleHHI;

- OTKa3 B PAacCMOTPEHHHM OOpallleHUss B COOTBETCTBUU C JIEUCTBYIOUIUM
3akoHOAaTeNIbcTBOM Poccuiickon denepanumu.

Opunnyeckumu (akramu, KOTOPHIMH 3aKaHUMBAETCS MPEAOCTABICHUE
MYHHUIIUNIATBHOW YCIYTH, SBISIOTCA:

- YCTHBII OTBET Ha yCTHOE oOpalieHue 3asBUTEs;

- HampaBjieHUEe 3asiBUTEINIO NUCBMEHHOIO OTBETa MO CYIIECTBY
MOCTABJIECHHBIX B 00palleHUU BOIPOCOB;

- HampaBlieHHE 3asgBUTENIO MHUCbMEHHOTO OTKa3a B PACCMOTPEHUU
oOpallieHus ¢ yka3aHueM OCHOBaHHI OTKas3a.

2.4. Cpoxu mpeocTaBIeHUs MyHUIIUTIATbHON YCIyTH:

2.4.1. llpu uHIMBHIYyaJbHOM YCTHOM OOpamieHuu 3asiBUTENS] OTBET
npenocrasisierca crneuuanucramu OTAena JUYHO WIHM MO TeledoHy B MOMEHT
oOparieHus.

2.4.2. TlucemeHHoe oOpalieHue pPETUCTPUPYETCS B OOIEM OTaese
aJIMUHUCTPALIMH TOPOJICKOTO OKPYTa.

2.4.3. OOmuii CpoK pacCMOTPEHHUsI MUCbMEHHBIX oOpareHuii - 30 aHel co
IHS perucTpauuu oOpalieHuss B OO0IIeM OTAele aAMUHUCTPAIMU TOPOACKOrO
OKpyTa.

2.4.4. IlucekmeHnHoe OOpalIleHue, CoAEepIKallee BOMPOCHI, PEIIeHHEe KOTOPBIX
HE BXOJUT B KOMIIETEHIIMIO crienuanuctoB OTaena, HanpaBiseTcsl B TEUEHUE CEMU
JHEN CO JHS PEerucTpaluy B COOTBETCTBYIOLIMN OpraH WK COOTBETCTBYIOLIEMY
JOJHKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT PEIICHUE TTOCTaBICHHBIX B
oOpaleH1H BOIPOCOB, C YBEAOMIIEHHEM 3asiBUTENS O Mepeaapecanuu oOpanieHus.

2.4.5. B cmnyuae ecnu oOpamieHue HE TMOAJEKUT PACCMOTPEHHIO TI0
CYUIECTBY B COOTBETCTBHHM C YCJOBHSIMU HACTOSILIETO AJIMUHUCTPATUBHOTO
pernaMeHTa, 3asBHUTENIO HaMpaBisieTcsl OTKa3 B PACCMOTPEHMHM TMHCbMEHHOTO
oOpalieHus B TeUeHUE CEMH JTHEW CO JIHS PErUCTPaLIUU.

2.4.6. Ecaim nns mpenocTaBieHUs MYHMIIMNAIbHOW YCIYTM HEOOXOAMMO
UCTpeOOBaHUE JOMOJHUTENbHBIX MAaTepUaioB JUOO MPUHATHUS WHBIX MEpP, CPOK
MPEeIOCTaBICHUs MYHULUMAIBHOM YCIYTM MOXET OBbITh TPOMIEH IJIaBOU
TOPOACKOr0 OKpyra Ju0O0 3aMeCTUTENEM IJIaBbl TOPOJCKOTO OKpyra IO 3KOJOTHUH,
HO He Oosiee yem Ha 30 gHeill ¢ 00s3aTeNIbHBIM YBEIOMJICHUEM 3asiBUTENS U



000CHOBaHUEM HEOOXOIMMOCTHU MPOJICHUS CPOKA.

2.4.7. OO6pamenus 3asBUTENECH CUUTAIOTCA pPA3pEIICHHBIMHU, €CIIU BCE
MOCTaBJICHHbIE B HHUX BONPOCHl PACCMOTPEHBI W 3asBUTENSM JaHbl OTBETHl B
TEYEHHE CPOKOB, YKA3aHHBIX B HACTOALIEM AJIMUHUCTPATUBHOM pEIaMeHTe.

2.5. HopmaruBHble TpaBOBbIE  aKThl, PETYIUPYIOUIUE  HCIOIHEHUE
MYHHUIIUNATBHON YCIYTH:

- Konctutynus Poccuiickoit @enepanuu;

- ®epnepanbubiil 3akoH 0T 06.10.2003 . Ne 131-93 «O6 06mMX npUHIMIAX
Opra’u3alMy MECTHOIO camoynpasiieHus B Poccuiickon Denepanumn»;

- @epnepanpHbiii 3ak0H or 02.05.2006 . Ne 59-®3 «O mnopsake
paccMoTpeHus obpaiieHuit rpaxaan Poccuiickoit deneparmny;

- @enepanpHbiii 3akoH OT 09.02.2009 1. No 8-®D3 «O06 obecne4eHHOCTH
JocTyna K “H(popManuu o JesATeIbHOCTH TOCYIAPCTBEHHBIX OPTaHOB U OPraHOB
MECTHOT'O CaMOYIIPABICHUSIY;

- YcraB ropojckoro okpyra HoBokyiiOblieBcK;

- [Tonoxenue 06 Otnene.

2.6. TpeboBaHMs K MUCBMEHHOMY OOpaIlleHUIO:

2.6.1. 3asBuTenb B CBOEM NMCBMEHHOM OOpalleHuu B 00s3aTeIbHOM
MOPAJIKE YKa3bIBACT CBOM (DAMUIIMIO, UMSI U OTYECTBO (TIOCIEAHEE - TPU HATTUYHH ),
MOYTOBBIA ajpec, MO KOTOPOMY JIOJKEH OBbITh HANpaBlIeH OTBET, M3Jaraer CyTh
MPEITIOKEHUS, 3asIBIICHUS WITU Kal00bl, CTABUT JUYHYIO MOAMNKUCH U J1aTy.

2.6.2. B cayuae HE0oOXOAMMOCTH B TMOATBEPKJACHUE CBOMX JIOBOAOB
3asBUTENb NpUJAraeT K MUCbMEHHOMY OOpallleHHIO JAOKYMEHThl M MarepHuabl,
100 X KOIHUHU.

2.6.3. ObparnieHue, NOCTYNUBIIEE B AIMUHUCTPALIAIO TOPOACKOTO OKpyra Mo
MH(OPMAIIMOHHBIM CUCTEMaM OOIIEro TMOJb30BaHUS, IO TOYTE, TOMJIECKHUT
PacCMOTPEHHUIO B TMOPSIKE, YCTAHOBICHHOM HACTOSALIUM AJIMUHUCTPATHBHBIM
pernamMeHToM.

2.7. llepeueHb OCHOBaHWW JIA OTKa3a B MPEJOCTABICHUM MYHULHNAIbHOMN
YCIIYTH:

- B oOpaIlieH’H COAEpPKaTCsl HELEH3YPHbIE JTMOO OCKOPOUTEIbHBIE BHIPAKECHMUS,
COJIEpIKalllMe Yrpo3bl KU3HH, 37A0POBBI0 U HMYIIECTBY IOJKHOCTHOTO JIMLA, a
TaK)Ke WICHaM €ro CeMbH; JaHHOe oOpalieHue octaercs 0e3 OTBeTa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIPOCOB, a 3asBHUTENI0, HAIpaBUBILIEMY O0OpalleHue,
COOOIIAeTCs O HEJOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM;

- B 00pallleHun He yKa3aHbl (paMuIusl OOpaTHBIIETOCsS W MOYTOBBIN ajpec s
OTBETA;

- TEKCT MUCbMEHHOTO OOpallleHus He MOAAAETCS MPOYTEHUIO, O YEM B TEUCHHE
CeMU JHEH CcO JAHS perucTpaluu oOpaileHus CcooOlaeTcs TpakKIaHUHY,
HampaBUBLIEMY oOpalieHue, eciau ero ¢GaMuiaus U MOYTOBBIM aapec MOAAAOTCS
MIPOYTEHHUIO.

2.8. IlepedyeHb OCHOBaHUW [JIi MPUOCTAHOBIEHUSA MPEAOCTABICHUS
MYHHUIIMOATBHOM ycnyrd JuMbO oOTKa3za B MPENOCTaBICHUH MYHHUIIUINAIbHON
YCIIYTH:

2.8.1. B caywae, ecnu mo BoIpocaMm, COIEpXKalMCs B OOpalleHuu,
BO30YX/I€HO CyAeOHOE MPOU3BOICTBO C YYaCTUEM TOTO K€ JUIA (TPYIIIIbI JIUIT) WU
MaTtepualibl, HEoOXOAUMBbIE JUIsi TPUHATHS pEIIeHHsT W OTBeTa 3asBUTEIIO,
paccMaTpUBaIOTCS B CyIE, PAaCCMOTPEHUE OOpalIeHUs] MOXKET OBbITh OTJIOXKEHO IO



BCTYIUICHUSI B 3aKOHHYIO CHITY PEILIEHHUs CY/a.

2.8.2. Ecnu B mUCbMEHHOM OOpallieHuu 3asiBUTENs COACPKUTCSA BOIIPOC, HA
KOTOPBI €My MHOTOKPAaTHO JaBajUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3H C
paHee HampapiIsieMbIMU OOpaIIeHUSIMHU, U MPU 3TOM B OOpalIEeHUU HE MPUBOASATCS
HOBBIE JTOBOZBI MM OOCTOSITENBCTBA, [JIaBA TOPOACKOTO OKpyTa J100 3aMECTUTEIh
IJaBbl TOPOJCKOTO OKpyra IO DKOJIOTMM BIpaBe MPUHATH pEIIEHUE O
0€30CHOBATENLHOCTU OYEPEHOr0 OOpalleHusi U MPEKpalIeHUU TMEepPenucku ¢
3asBUTENEM [0 JAHHOMY BOIIPOCY MpPU YCIOBUH, YTO yKa3aHHOE oOpalieHue u
paHee HarmpapisieMble OOpallleHusT HaNpaB/sJIMCh B OAMH M TOT OpraH,
MPEeIOCTABISAIOMUNA MYHUIMNAIBHYIO YCIOYry, WIH OJHOMY H TOMY XK€
JOJDKHOCTHOMY — JIMIly; O JAHHOM  pEIICHUH YBEIOMIIIEeTCS  3asiBUTEIb,
HaIpaBUBLINHN oOpaIieHue.

2.8.3. OOpamienue, B KOTOPOM OOXajlyeTcs CyneOHOE pelIeHue,
BO3BpalaeTcs 3asBUTENI0, HAMPABUBIIEMY OOpalieHue, ¢ pa3bsiCHEHUEM MOpsIKa
00a0BaHUs JAHHOTO CYIeOHOTO pelIeHUsI.
2.9.IlpenocraBiieHre MyHUIIMTIAJIBHON YCIyTH OCYIECTBIIsAETCS OECIIaTHO.

2.10. TpeGoBaHusi K MECTY MIPENOCTABIECHUS MYHUIIUTIATLHON YCIYTH:

2.10.1. ITomemieHusi, BBIAEIEHHBIE U1l NPEIOCTABICHUS MYHULMNAIbHON
YCIIYTH, TOJIKHBI COOTBETCTBOBAaTh CaHUTApHO-3ITUAEMHUOJOTUYECKUM MTpaBujaM 1
HopMaTuBaM («I'urueHnyeckue TpeOOBAHUA K TMEPCOHAIBHBIM AIIEKTPOHHO-
BBIUMCIUTEIBHBIM MalluHaM M opranuzanuu padotel. Canllun 2.2.2/2.4.1340-
03»).

2.10.2. Pabouue mecta crneuuanuctoB Otaena oOOPYIyIOTCS OPITEXHUKOM,
MO3BOJIAIONIEH OpPraHU30BBIBaTh MPEAOCTABICHUE MYHHUIMMNAIbHOW YCIYTH B
MOJTHOM O0beMe.

2.10.3. Cneumanucram Otaena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHHUIIMNIATBHOM YCIyTH, o0ecrieunBaeTcsi 1ocTyn B UHTepHeT.

2.10.4. Mecra o)xuaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM
JUISL TPaKJIaH ¥ ONTUMAJIbHBIM YCIOBUSIM paboThl cienrainuctoB OTnena, a Takke
JOJbKHA OBITh OOecredeHa BO3MOXKHOCTH I peaidu3aluyd IpaB MHBAIMIOB Ha
MPEeI0CTaBIECHUE N0 UX 3asIBICHUIO0 MYHUIIUTIATBHON YCIYTH.

2.10.5. Mecra oxunaHus OOOpPYIYIOTCS «IOCAJOYHBIMU MECTaAMU»
(cTynbsiMH, KpecenbHbIMU ceKlusiMH). KonruecTBO MeCT OXKUAAHUS ONpeeseTcs
UCXOJIS U3 (PaKTUYECKOM 3arpy3Kd U BOZMOXHOCTEH JIsl X pa3MEeIleHUs B 3aHUH.

2.10.6. Tlpuém 3asBHUTENEH OCYIIECTBISETCS B CIYy)KeOHOM KaOWHETE
cnenuanuctoB Otaena.

2.11. TlokazareneM JOCTYMHOCTH MYHHUIMNAIbHOW  YCIYTH  CIYXKUT
BO3MOXKHOCTb €€ IMOJIydeHHsl 3asBUTENEeM MYTeM HUCbMEHHOTO WM JUYHOIO
oOpalieHusi 3a MPEAOCTABICHHEM MYHUIMIAIBHON YCIYId B aIMUHUCTPALIUIO
TOPOZCKOTO OKpYyTa.

2.12. Tloka3zareneM KayecTBa MYHUIIMNAIbHOW YCIYTH CIIY>KHT BO3MOXHOCTh
€€ IPeOCTaBICHHS B COOTBETCTBHUHU C JIEUCTBYIOUIUM 3aKOHOJATEIbCTBOM.

3. Cocras, nocJj1e10BATEJIbHOCTh U CPOKH BbINIOJTHCHUA
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAJAKY X BbINOJHEHNS, B
TOM 4HcJie 0CO0eHHOCTH BbINOJHEHUSI AIMMHUCTPATUBHBIX MPoLeayp B
3JIEKTPOHHOHI (popMme



3.1. IIpenocraBienre MyHUIIMNAIBHOW YCIyTH BKIIIOUAET B ceOs CleIyIoIIe
aJMUHUCTPATUBHBIE IPOLIEYPHI:

- INYHBIN TTpueM 3asiBUTeNeil (YyCTHOE oOpalieHue);

- IpueM M mnepBUYHas 00paboTKa MUCHMEHHBIX OOpalleHui 3asBUTENEH,
MOCJIE PErUCTPALMU UX B 0OIIEM OT/eNe aIMUHUCTPALIUU TOPOJCKOTO OKPYTa;

- pacCMOTpEHHE MUCbMEHHBIX OOpallleHuil 3asBUTENEH;

- ohopmIleHHE OTBETa Ha MUCbMEHHOE OOpaIlieHHe.

3.2. JInunslii npueM 3asiBuTenei (yCTHOE 0OpallieHHe):

3.2.1. OcHoBaHuMeM /i Hayaja JUYHOIO MpuemMa (yCTHOro oOpallieHHs)
CIY’)KUT oOpauieHue 3asBUTENI K OJHOMY U3 crenuainuctoB OtThena JUYHO BO
BpeMs mprema (yCTHOE oOpalieHre) uiu 1o teyedony.

3.2.2. JluuHbld TpUEM OCyIIEeCTBIsIeTCs cnenuanuctamu Otaena B
COOTBETCTBUM C rpadukoM Npuema 3asBUTEIEH B Mopsjake ouepeaHocTd. Jluna,
KOTOpPBIM 3akoHoJaTesbcTBoM Poccuiickoit denepanuu npeacTaBiIeHbl JbIOTHI, a
Takke OepeMEHHBbIE JKEHIIMHBI M JKCHIIMHBI C MaJIOJIETHUMHU JI€ThMHU,
MPUHUMAIOTCS BHE OUYEpEIH.

3.2.3. 3asBUTENN, HAXOASAIIUECS B HETPE3BOM COCTOSIHUM HA JIMYHBINA IPUEM
He jomnyckalTtcs. B ciiydae rpyboro, arpecCUBHOTO MoBeEeHUs 3asBUTENS MIPUEM
MOJKET OBITh MTPEKPAILEH.

3.2.4. Cneumamuctel Otaena, BeOylIME JIMYHBIM TpueM 3asBUTENEH,
00si3aHbl BHUMATEJIbHO BBICIYIIATh IOCTABJICHHBIE BOMpPOCHL. B ciydae eciu
U3JIO)KEHHbIE B YCTHOM oOOpaimieHuu ¢akTtel U 00CTOSTENbCTBA HE TPeOyloT
JOTIONIHUTENbHOTO U3Y4YE€HUs, MPOBEPKU, OTBET Ha OOpallleHHE MOXET ObITh JaH
YCTHO B XOJI€ IMYHOIO MIPUEMA.

3.2.5. Cneumanuctel OTnena NPUHUMAIOT BCE HEOOXOIMMBIE MEpbI IS
OTBETa Ha BOIMPOCHI 3asBUTENICH, UCIONB3Ysl UHPOpMaMOHHBIE pecypcehl OTaena,
MH(OPMAIIMOHHO - CIIPABOYHbIE CUCTEMbI, HOPMATUBHBIE IPABOBBIC AKTHI.

3.2.6. Ecnu BO BpeMs IpuUeMa pEIICHHE I[IOCTABIEHHBIX BONPOCOB
HEBO3MOXXHO, MPUHUMAETCS MHCbMEHHOE oOOpalleHue CHenuaIucTaMyu OOIIero
OT/eJ1a aIMUHUCTPAIIMU TOPOACKOTO OKpYTa.

3.2.7. Ecnu mnocTaBi€HHbIE 3asgBUTEIEM BO BpEMS IpHEMa BOMNPOCHI HE
BXOJAT B komneTeHuio OTaena, eMy pa3bsCHAETCS MOPSA0K 0OpallleHus B OpraH
WM JOJKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHHE YKAa3aHHBIX
B 00palieHuu BOPOCOB.

3.2.8. Pesynprarom mnu4HOro npuema 3asBUTENs (YCTHOTO OOpalleHus)
ABJISIETCS YCTHOE MH(GOPMUPOBAHUE MO CYIIECTBY BOIIpOca.

3.3. Ilpuem u nepBuyHasi 00pabOTKa MUCHbMEHHBIX OOpaleHu 3assBUTEIICH:

3.3.1. OcHoBaHMeM 11 Hayaja agMUHHCTPATUBHOM MPOLEAYPHI SBISETCS
JUYHOE oOpallleHue 3asBHUTENsl C MUCHBMEHHBIM 3asBICHHEM B OOIIMHA OTAelN
aIMUHUCTPALIMK TOPOJCKOTO OKpYyra WM MOCTYIUIEHHE OoOpaieHus 3asBUTENS C
COMPOBOJUTENBHBIM JOKYMEHTOM U3 JAPYTUX OPraHOB WM OT JTOJKHOCTHBIX JIUI]
JUIsL pACCMOTPEHHUSI 10 TTOPYUEHHUIO.

3.3.2. O6patieHue MOKeT OBbITh JOCTABICHO HEMOCPEACTBEHHO 3asBUTEIIEM
WM €ro MpeicTaBUTeNIeM, MOCTYIUTh M0 NoyTe, Tenerpady, no nHGoOpMauoHHbIM
cucTteMaM OOILEro MOJb30BaHUS (ANEKTPOHHAsA Mouta, (pakc, Ha O(UIIMAIBHBIN
CallT aJMUHHUCTpPAlMd TOPOACKOTO OKpyra) M TMOJEXKHUT PACCMOTPEHHUIO B
CJIETYIOLIEM TOPSJIKE:

- oOpallieHne, MOCTYMUBIIEE MO 3JEKTPOHHOM MMoUTe, Ha O(ULIUATIBHBIN CalT



aIMUHUCTPALIMK TOPOACKOTO OKpyTra, MEepeBOAUTCS HAa OyMakKHbIH HOCHUTENb U
Janee UCTIOIHIETCS KaK MUCbMEHHOE o0pallleHre ¢ 00s3aTeIbHON perucTpalmei;

- oOpaiieHue, NOCTyNuBIIEE MO (akcy, HCHOJIHSAETCS KakK HMUChMEHHOE
oOpailieHue.

3.3.3. Pesynprarom nmnpueMa U MEPBUYHON OOpPaOOTKM MHCHMEHHBIX
oOpamienuii  3asBUTENEH SBISIETCS MX pErUCTpaluss B  OO0IIEeM  OTaese
aIMUHUCTPALIMH TOPOJICKOTO OKPYTa.

3.4. PaccMoTpeHHEe MUCbMEHHBIX O0pallleH il:

3.4.1. OcHoBaHuMeM JJisi Hayaja BBINOJHEHUS AJMUHUCTPATUBHOU
MPOLEAYPHI CIYKUT MUCbMEHHOE o0pallieHue, nocrynuaiiee B OTaen.

3.4.2. PaccmorpeHue u paboTy 1O THUCBMEHHBIM  OOpalIEeHUsIM
OCYHIECTBISIOT  crnenuanuctel  OTaena B COOTBETCTBHMM C  PE30JIOLMEH
PYKOBOJUTEIS.

3.4.3. Cneuunanuctel OTHena Mpu pacCMOTPEHUM oOpalieHui 3asBUTENCH,
00s13aHBbI:

- o0ecneynTh 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpalleHuit;

- MOATOTOBUTH MPOEKT OTBETA MO CYIIECTBY MOCTaBIECHHBIX B OOpallleHUU
BOIIPOCOB;

- TOJIrOTOBUTH TNPOEKT YBEAOMJICHUS 3asBUTENsSl O HaNpaBICEHUU €ro
oOpalieHus Ha pacCMOTPEHHE B OPraH WK JOJKHOCTHOMY JIUILY B COOTBETCTBHUHU C
X KOMIIETECHUIHUEN.

3.4.4. B npouecce paccMOTpeHUs OOpaleHusi N0 CYIIECTBY JOJKHOCTHOE
JIUI0 OpraHa, Mpel0CTaBISIOIEr0 MyHUIIUIIAIbHYIO YCIIYTY, BIPABE:

- 3aIpalmBaTh JOMOJHUTEIBHYIO0 HHPOPMAUIO B APYTUX rOCYIapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYMPAaBIICHHMS] M Y WHBIX JTOJDKHOCTHBIX JIMII, 32
UCKIIIOYEHUEM CYJIOB, OpraHOB JIO3HAaHHUS U OPraHOB MPEIBAPUTEIBHOIO
CJIEJICTBUS;

- IpUryamars o0paTuBIIMXCS 3asBUTENEH I TUYHOU Oecebl.

3.4.5. B cnyyae HEOOXOAMMOCTH MOJIYYEHHS TOTIOJHUTEIbHON HH(pOpMaluu
M0 BOIpPOCaM, MOCTABJIEHHBIM B OOpAIllEHWH, B MHBIX OpraHax rocyaapCTBEHHOMN
BJIACTH, B OpraHax MECTHOT'O CaMOYIIPaBJIEHUsI TOPOJICKOTO OKPyra, OpraHu3anusx,
MOJrOTaBINBAETCS 3aMpoc.

3anpoc JA0KEH ColepKarh:

- TaHHbIe 00 oOpanieHny, Mo KOTOPOMY 3arpaliuBaeTcs nHopMaIus;

- BOIIPOC O0palleHus, JIsl pa3peiieHnst KOToporo Heooxonauma HHPpopMaIus;

- BUJI 3ampaiuBaeMoil ”HGOpMalMK, cofepKaHue 3ampoca.

3.4.6. B cnyuae HEOOXOAMMOCTH MOJIYYEHHS TOTIOJHUTEIbHON HH(pOpMaLUu
y 3asiBUTEIs, HAIIpaBUBLIEro oOpalieHne, yToUHeHUsI 00CTOSITENIbCTB, U3T0KEHHBIX
B 00palleHuu, ONpeiesieHus MOTUBAIUK, creruaiiuct OTaena MOXeT MPUIIacuTh
3asBuTENs Ha JIMYHYIO Oeceny.

[Ipurnamenue 3asBUTENs Ha Oecely OCYUIECTBIsIETCA MO Tenedony, dakcy,
IMOYTOM.

B ciyuae orkasza 3asBuTens OT ImpUIilalieHus Ha Oeceny (WM HESIBKU IPU
HAJIMYMH MOATBEPKIAEHUS O MPUIIIAIEHUU 3asBUTENS MIPEAJIOKEHHBIM CIIOCOOOM B
HaJUIeKalMi CpOK) OTBET Ha OOpalleHHe MOATOTaBIMBACTCS MO CYIIECTBY
pPacCMOTPEHHBIX BOIIPOCOB C YKa3aHMEM Ha TO, 4YTO HEJOCTaTOYHOCTh
uHpopmanyu, oOyclOBICHHAs] HEABKOW 3asBUTEN Ha JUYHYIO Oecemy, MOXKET



MOBJIEYb HEJJOCTATOUYHO JIETaJIbHOE paccMoTpeHue obpaiienus. [lpu 3tom B oTBeTE
Ha OOpalleHue NMEePEUnCIsSIOTCS BOMPOCH, PaKThl U OOCTOATENHCTBA, MO KOTOPHIM
HEO0OXOIMMO TOSICHEHHE 3asiBUTEINsI JJIi BCECTOPOHHETO M MOJHOIO pa3penieHus
BOIIPOCOB, MTOCTABJIEHHBIX B 00OpaIIEHUH.

3.47. Ecnu Bompoc, IOCTaBIEHHbII B OOpalieHUH, HE BXOIUT B
komrnerenuuto OTaena, To oOpalieHlue B TeYeHHE CEeMH JHEN CO JIHA perucTpanuu
MEepechUIaeTCsd MO0 MNPUHAMJIECKHOCTH B OpPraH WIM JODKHOCTHOMY JIUIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIIeHUE MOCTaBICHHBIX B 00pallleHnH BOIPOCOB,
C yBedoMJIeHMEM 3asBUTENs, HalpaBUBILIEro oOpalieHue, O Iepeajpecanuu
oOparieHus.

3.4.8. [Ipu BeIsIBICHUH U3 OOpalleHus 3asgBUTeNe HHPOpPMALMK O TOBapax
(paborax M ycnyrax), OKa3bIBaIOLIMX HEraTWBHOE BO3/ICHCTBHE HA OKPYKAIOIIYIO
cpeny, ykazaHHas MHGopMalus HampaBiseTcs B (penepanbHble WM PErHOHAIbHbBIE
OpraHbl, OCYHIIECTBISIONIME KOHTPOJIb (HaA30p) B cdepe OXpaHbl OKpYKaoIIeH
Cpelbl.

3.4.9. Pe3ynapraroM aJMUHUCTPATHUBHOM MPOLIETYpPHI SBISETCS MOATOTOBKA
MPOEKTa OTBETa 3asBUTEIIIO.

3.5. OdopmieHue oTBeTa Ha MUCbMEHHOE 0OpalleHue:

3.5.1. OTBeThl Ha MHCbMEHHBIE OOpaIlieHus 3asBUTENCH MOANUCHIBAET I1aBa
TOPOZACKOr0 OKpyra JIM00 3aMECTUTENb ITIaBbl TOPOJICKOTO OKPYTa MO KOJIOTHUH.

3.5.2. OtBet Ha oOpallleHHe, MOCTYNUBILIEE M0 UHPOPMAITMOHHBIM CUCTEMAM
oOLIero TMoJIb30BaHMS, OTMHPABISETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpamenun. OTBET Ha oOpaleHre 1Mo npochde 3assBUTES MOKET OBITH HAIIPaBJICH
MOCPEICTBOM (PAKCUMUIIBHOM CBS3M U DJIEKTPOHHOW MOYTHI C 00s3aTeNIbHBIM
OTITPaBJICHHEM OTBETA Ha MOYTOBBIN aJipec, yKazaHHbIN B 0OpaIleHUH.

OTtBeThl Ha OOpalIeHus MeyararoTcsi Ha OJaHKaX yCTaHOBIEHHOM (opmbl B
cooTBeTCTBUM ¢ HCTpYKIMEH MO AeNONPOU3BOJACTBY aIMUHUCTPALIUHA TOPOACKOTO
OKpyTa.

[TonroTOBNEHHBIN OTBET HAIpaBIseTCs Ha TMOANUCH IVaBe TOPOJICKOTO
OKpyTra MO0 3aMECTUTENIO IJIaBbl TOPOJICKOTO OKPYTa MO KOJIOTHUH.

3.5.3. IloaroToBieHHBIE TIO PE3YJIBTaTaM PACCMOTPEHHUS OOPAIICHHUI OTBETHI
JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

- OTBET JIOJDKEH COJEP)KaTh KOHKPETHYIO M YETKYI0 MH(OpMAIHUIO 10 BCEM
BOIIPOCAM, MOCTaBJIEHHBIM B OOpaIieHNH;

- ecnu mpoch0a, H3JI0KEHHasi B OOpallleHUU, HE MOXET OBbITh pelleHa
MOJIOKUTEIBHO, TO YKa3blBae€TCs, MO KaKUM NPUYMHAM OHA HE MOXET ObITh
YIOBJIETBOPEHA;

- B OTBETE JOHKHO OBITh yKa3aHO, KOMY OH HaIpaBli€H, Jara OTIIPaBKH,
pEerucTpalliOHHBIN HOMEp oOpaleHus, pamMuins 1 Homep Tene(oHa UCTIOIHUTES.

3.5.4. Cneunanuctel OTaena BeAyT MOANIKUBKY JTOKYMEHTOB IO 0OpallleHUIo
rpaxxganuHa. CHayana MNOAIIMBAETCS KOMUsA OOpallleHHs, 3aTeM Marepuajbl 10
PacCMOTPEHHUIO 00paIllEHUs] B XPOHOJIOTMYECKOM MOCIeI0BaTEIbHOCTH.

Bess mepenncka mo  paccMOTpeHHI0  oOpamieHuil rpaxkaad  (MUcbMa,
PE30JIOIUHU, OTBETHI) XpPaHATCA B apXWBE aJIMUHUCTPALMU TOPOACKOIO OKpyra B
TE€YEHHE YCTAaHOBJIEHHOIO CPOKa.

3.5.5. Pe3synbraToM BBINOJIHEHUS ACHCTBUSA MO O(OPMIIEHHIO OTBETa Ha
MMCbMEHHOE O0pallleHHue SBIsSeTCA HanpaBieHne 3asBUTENI0 MUCbMEHHOTO OTBETA
M0 CYUIECTBY IMOCTABJICHHBIX B OOpalleHuu BompocoB. MrtoroBoe odopmieHue



JIOKYMEHTOB JIJI1 apXUBHOTO XPAaHEHUS OCYIIECTBISETCS B COOTBETCTBUU C
TpeboBaHUAMHU MHCTPYKIIMHU MO JAEIONPOU3BOJCTBY B aIMUHUCTPAIIMHN TOPOJICKOTO
OKpyTa.

4. Ilopsinoxk u ¢popMBbI KOHTPOJIA 32 NPEIOCTABJICHHEM MYHUIIUNIAJIBHOM
yeayru

4.1. Tekymuii KOHTPOJIb 3a COOJIOJAEHHEM IOCJIEI0BATEIbHOCTH JEHCTBUH,
OnpeNeNnEéHHbIX  QJIMUHUCTPATUBHBIMH  TPOLEAypaMH  TI0  HMCIOJHEHUIO
MYHULANIAIBHON yCayTH, crnenuanucta OTaenna OCyIIECTBISAETCS HadaJlbHUKOM
Otnena.

4.2. Cpoemumamuct Otaena HECET MNEPCOHATBHYIO OTBETCTBEHHOCTh 3a
coOJIO/IEHHE CPOKOB, MOpsAJIKa NpuéMa JOKYMEHTOB, IPOBEIECHUE KOHCYIbTALMM
IpaXK/IaH.

4.3. Texkymuil KOHTPOJIb OCYIIECTBIISIETCS MYyTEM MPOBEACHUS HAYaJIbHUKOM
OTtnena mpoBepoOK COOIOACHUS U UCTIOIHEHUs crienrantuctoM OTaena moJoKeHUu!
HacTosmero PernaMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB TOPOJICKOTO
okpyra  HoBokyiObieBck,  mpaBoBbix  akToB  Camapckoil  obnactw,
3akoHomaresbeTBa Poccuniickont denepannu.

4.4. AaMuHHUCTpauMsi TOPOACKOTO OKpyra OpPraHu3yeT U OCYILIECTBISET
KOHTPOJIb 32 OJTHOTOW M Ka4€CTBOM MPEIOCTABIEHUS MYHUIIUTIAJBbHON YCIIYTH.

KoHTpons 3a MOTHOTOM W KaueCTBOM MPEAOCTABICHUS MYHUILMIAIbHOMN
yCIyTU BKIIOYaeT B ce0s MpOBEACHUE IPOBEPOK, BBISIBICHHE W YCTpaHEHUE
HAapylLIEHUW IIpaB [OJy4yaTejaed MYHULUIIAJIBHOM YCIYI'H, pPacCMOTPEHHUE,
MPUHATHE PEIICHUH W TOATOTOBKY OTBETOB Ha oOpalieHusl Toydaresien
MYHULIUMTATBHON  yCJIYTH, COJACp)KaHHE JKaloObl Ha pEIIeHUs, JeUCTBUS
(6e3nericTBUs) crienuanucTa U HadyaidbHuka OTaena.

ITo pe3ynbraraM KOHTPOJISI OCYIIECTBIISIETCS MPUBJICYEHUE BUHOBHBIX JIUII K
OTBETCTBEHHOCTH B COOTBETCTBHMM C JIEMCTBYIOIIMM  3aKOHOJATEIHCTBOM
Poccuiickon denepanumu.

5. locyneOnbliii (BHeCy1eOHbIH) MOPSAIOK 00:KaJI0BAHUSA
peuieHnid u aeiicTBri (0e31eMCTBHSA) OPraHa, MpeaoCcTaBIsIIoIIero
MYHUIIUTIAJBHYIO YCJIYTY, a TAKKe T0JKHOCTHBIX JIMI, MYHHIIUNAJIBHBIX
CIIY KA X

5.1. 3asgBuTenb HMEET MpPaBO Ha OOXKAJIOBAHUE pEUICHUM, JeHCTBUMI

(Oe3nmeiicTBUsl)  OpraHa,  MOPEJOCTABISIONIETO  MYHHUIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeA0CTaBISIIONIET0 MyHHUITUIAIBHYIO YCIyTY, TH00
MYHHUIIATIATFHOTO CITY)KAIEro B TOCYNeOHOM U CyIIeOHOM TOPSIIKE.
5.2. locynebnoe (BHecyneOHOE) oOxajloBaHWE 3asiBUTENIEM PEIICHUN U JeUCTBUM
(Oe3meiicTBUsl)  OpraHa,  MOPEJOCTABISIONIEIO  MYHHUIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeI0CTaBISIIONIET0 MyHHUITUIAIBHYIO YCIyTY, TH00
MYHUIIANIATPHOTO  CIYXKAIleT0  OCYNIECTBISIETCSI B TMOPSIAKE M CPOKH,
OTIpEeNeJICHHBIE  3aKOHOAATEIhCTBOM 00  OpraHM3alid  TPEAOCTaBICHHUS
MYHHUIIUATIATBHBIX yCIyT C O0COOCHHOCTSIMH, IPEIyCMOTPEHHBIMU
MYHUIIATIATbHBIMA TTPABOBBIMU aKTaMH.

5.3. 3asBUTENb MOXKET OOPATUTKLCA € KajloOoi (oOpalieHueM) B TOM YHCIIC B



CIEYIONINX CIyYasX:

1) HapylieHue cpoka perucTpaluy 3ampoca 3asBUTENs O MPEAOCTABICHUU
MYHUIIUATIATBHON YCITYTH;

2) HapylIeHUe CPOKa MPEAOCTABICHHS MYHUIIMITAIBHON YCIyTH;

3) TpeboBanme 'y 3asgBUTENS  JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMHU TIPAaBOBBIMH akTamu Poccuiickoit denepariuu, MyHULIUTIATbHBIMU
MPABOBBIMH aKTaMH VISl IPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH;

4) oTka3 B MpueMe TOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMHU TPAaBOBBIMH akTamu Poccuiickoit denepaiiuu, MyHULIUTIATbHBIMU
MIPAaBOBBIMH aKTaMH VISl PEAOCTABICHUS MYHUITUIIAIBHON YCIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeAOCTaBICHUH MYHHMIIMNAILHOW YCIyTd, €Clii OCHOBAaHUS OTKa3a
HE TPEIYyCMOTpPEHBI (eiepanibHBIMI 3aKOHAMU W TIPUHSITHIMH B COOTBETCTBUU C
HUMHA HWHBIMA HOPMATHMBHBIMU IIPaBOBBIMHU akTamu Poccuiickon @enepanuu,
MYHHITUTIATbHBIMH IPABOBBIMU aKTaMU;

6) 3arpeboBaHue ¢ 3asBUTENS MPHU MPEIOCTABICHUU MYHUIUIAIBLHOW yCIyTH
IUTaThl, HE MPEIyCMOTPEHHONW HOPMATUBHBIMH IPAaBOBBIMU akTamu Poccuiickoi
denepannu, MyHUITUTIATHHBIMU TIPABOBBIMH aKTAMU;

7) oTKa3 opraHa, MpeIoCTaBISIOIIEr0 MYHULIUIIAIIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla opraHa, NpPeIOCTaBISIONIEr0 MYHUUMIAIBHYIO YCIYTY, B HCIPAaBICHUU
JOMYIIEHHBIX OTEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yNbTaTe MpPEIOCTaBICHUS
MYHUIIUNATBHOM YCIYTM JOKyMEHTaX JHOO HapyllleHHE YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCTIPABIICHHIA.

5.4. OO6mme TpeOOBaHUS K TMOPSIAKY IOAAYM W PACCMOTPEHUS KaJoObI
(oOparenus):

1. XKanoba (oOpaieHue) nogaeTcs B MUCbMEHHOW Qopme Ha OyMa)KHOM
HOCHUTele, B 3JIEKTPOHHOU (hopMe B OpraH, MPEeAOCTABISIOMNNA MyHUIIUIATBHYIO
ycayry. JKanoOsl (oOpaleHusi) Ha pelleHus, MPUHATHIE PYKOBOAMTENEM OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOAAIOTCS B BBILIECTOSIIIUIA OpraH
(mpu ero HamuuuM) JUOO B CIydae €ro OTCYTCTBHS pPaccCMaTpPUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOAMUTENIEM OpraHa, MpeAOCTABIAIONIET0 MYHUIUTIAIbHYIO
YCIIYTY.

2. Kanoba (oOpamieHre) MOXXeT OBITh HalpaBieHa [0 TOYTe, dYepes
MHOTOQYHKIIMOHANBHBIA ~ IIEHTP, C  HUCIOJb30BaHMEM  HH(OPMAIIMOHHO-
TeJIeKOMMYHUKallMOHHON cet "WHTepHeTr", oduuumansHOro caifta oprasa,
MPEIOCTABISAIONIEr0 MYHUIIMTIAJILHYIO YCIIYTY, €AMHOTO MOpTalia roCyIapCTBEHHBIX
U MYHULIMNAIBbHBIX YCIYr JIMOO PEruoHAJbHOrO MopTaja TOCYJapCTBEHHBIX U
MYHUIIANIATBHBIX YCIYT, a TakKe MOXKET OBITh MPHHATA TPU JUYHOM TIprUeMe
3asIBUTEIS.

3. OcoOeHHOCTH TIOlaYu U PacCMOTpPeHHs kajnob (oOpareHuii) Ha
pemieHuss U aecTBus (O6e37eiCTBUE) OpPraHOB MECTHOTO CaMOYIPABICHHUS U X
JIOJDKHOCTHBIX — JIHII, MYHUIIMOATBHBIX ~ CHYXKallUX  yCTaHABIMBAIOTCS
MYHUIIATIATbHBIMA TTPABOBBIMU aKTaMH.

4. XKanoba (oOpareHue) 10JKHA COACPIKATD:

1) HamMeHOBaHME oOpraHa, MPEJOCTABISAIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJHKHOCTHOTO JIMIAa OpraHa, MpeaoCTaBIsIOIEro MyHUIIMNIAIbHYIO YCIyTY, 100
MYHHUIIMNATBHOTO CHYXAaIlero, pelieHus W aeucTBus (0e3eicTBUE) KOTOPBIX
00XKaTyIoTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIWYUU), CBECHUS O MECTe



KUTEIBCTBA 3asgBUTENS - (PU3MUECKOTo Julla Ju00 HauMEHOBAHHE, CBEACHUS O
MECTe HaXOXKIEHUs 3asBHTENS - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) dIEKTPOHHOW MOYTHI (MPU HAIUYHUM) U
MOYTOBBIN apec, MO KOTOPHIM JODKEH OBITh HAIIPaBIICH OTBET 3asiBUTEIIO;

3) cBeneHusi 00 o0XadyeMbIX pEIICHHUSIX W AeHcTBUsAX (Oe3eiCcTBUU) opraHa,
MPEJOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIIa OpTaHa,
NPEJOCTABISIONIETO  MYHHUIUINAIBHYIO  YCOyry, JuOO0  MYHHIIUTIAIHHOTO
CITy’KaIlero;

4) moBOIBI, HA OCHOBAHHM KOTOPHIX 3asBUTENh HE COINIACEH C pEIICHHEM W
neicTBueM (6e31eicTBUEM) opraHa, IPe0CTaBISIONEr0 MyHUIUIIAIbHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeA0CTaBISIIONIET0 MyHUITUIAIBHYIO YCIyTY, TH00
MYHUIIANIATBHOTO  CIIY)KaIIero. 3asBHTE]IEM MOTYT OBITh  IPEICTaBICHBI
JAOKYMEHTHI (TpM HaJW4YWHW), TOATBEP)KIAIONINE IOBONBI 3asBHUTENs, JHOO WX
KOITIWY.

5. Ecim B xanobe (oOpallleHWH) COAep)Karcs HEeLUEeH3ypHbIe 0o
OCKOpOUTENBHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3T0POBBI0 M MMYIIECTBY JIFOOOTO
JODKHOCTHOTO JIMIIAa OpraHa, MPEIOCTaBIISAIONIET0 MYHHUIMIAIBHYIO YCIyTy, a
TaK)Ke UYICHOB €r0 CEMbH, OOpalleHHEe MOXKET OBITh OCTaBICHO O3 OTBETa IO
CYIIECTBY TIOCTABICHHBIX B HEM BOMPOCOB, a 3asBUTENIO, HAIMPABUBIICMY
oOparieHue, cCooOIIeHO 0 HEAOMyCTUMOCTH 3JI0YMOTPEOICHUS TIPABOM.

6. Eciu B xanobe (oOpamieHuu) 3asBUTENS COIAEPKUTCS BOMNPOC, HA
KOTOPBIN 3asBUTEII0 MHOTOKPATHO JaBaJINCh MUCHbMEHHBIE OTBETHI IO CYIIESCTBY B
CBSI3W C paHEe HaIpaBIIIEMBIMH OOpAalICHUSMH, W TIPU 3TOM B OOpalieHuu He
NPUBOMAATCS HOBBIC JOBOIBI WM OOCTOATEIhCTBA, OpraH, MPEAOCTaBISIONIUI
MYHUIIANIATBHYIO YCIYTy, BIpaBe MPHHATH pEHICHHE O Oe30CHOBATEIHHOCTH
OYEpETHOTO OOpalleHHs W MPEKPAIICHUN TMEePENUCKU ¢ 3asiBUTENEM MO JTaHHOMY
BOTIPOCY MpH YCIOBHUH, UYTO YKa3aHHOE OOpalleHHWe W paHee HampapsieMbIe
oOpallleHus] HampapsUTMCh B OPraHM3AIMIO WIH OAHOMY M ToMmy ke jwmiy. O
JTaHHOM PEIICHUH YBEIOMIIIETCS 3asiBUTEIb, HAPABUBIINI 0OpalicHue.

7. Kanoba (oOpaieHne), B KOTOpOH OOXKalyeTcs cyaeOHOe pelieHue,
BO3BpAIlaeTCsl 3asBUTEIIO C PAa3bSICHCHHWEM TMOpsAKa OO0KaJOBaHUS AHHOTO
CyeOHOTO pEeIICHHUS.

8. JKamoba (oOparmieHue), MOCTyNHBINAS B OpraH, MNPEJOCTABIISIONINN
MYHUIIANIATBHYIO YCIYTY, TOMICKHUT PACCMOTPEHHUIO JOJDKHOCTHBIM JTHIIOM,
HA/ICJICHHBIM TOJHOMOUYHMSMHU IO PAaCCMOTPEHUIO Kaynod, B TEUCHHE IATHAIIATH
pabouux HEH Co THS ee PEeTrUCTpallvH, a B CIy4ae 00KaJoBaHHUS OTKa3a OpraHa,
MPEJOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpTaHa,
MPEIOCTABISIONIETO MyHHUIIUIIATEHYIO YCIYTY, B IpHEMe IOKyMEHTOB y 3asBUTENS
700 B WCHOpaABICHUW [OMYIICHHBIX OIEYaTOK W OIMMOOK WIM B CiIydae
00>kaJIOBaHHS HAPYIICHHUS YCTAHOBICHHOTO CPOKA TAaKWX MCIIPABICHUN - B TCUCHHE
AT paboymx JHEH co aHsA ee peructpauuu. [IpaButenscTBo Poccuiickoit
denepanuy BIpaBe YCTAaHOBUTH CIydad, MPH KOTOPHIX CPOK PACCMOTPEHHS
XKaJo00bl (0OpalleHus ) MOXKET OBITh COKpPAIICH.

9. Ilo pesyapTaram paccMOTpeHHs kajdoObl (oOpallieHus) Opras,
MPEIOCTABISAIONMUN MYHUIUIMAIBHYIO YCIYTY, TPUHAMAET OJHO U3 CIEIYIOIIHNX
peLICHUI:

1) ynoBneTBopseT xanoOy (TpeOoBaHMs, WU3JIOKEHHbIE B OOpallleHWH), B TOM
gyrcie B (opMe OTMEHBI TPHUHATOTO PEIICHHUs, WCIPABICHUS JOMYyIIEHHBIX



OpPTaHOM, TPENOCTABIAIONINM MYHHIIMIIAIBHYIO YCIYTY, ONEYaTOK M OMIMOOK B
BBIIaHHBIX B pe3yJbTare MPEAOCTaBICHHS MYHHUIIMITAILHOW YCIYTH JOKYMEHTAX,
BO3Bpara 3asBUTEINIO JICHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMAaTHBHBIMHU TPABOBBIMH akTaMu Poccwuiickoit denepaiiuu, HOpPMaTHBHBIMU
NPaBOBBIMH akTamMu cyObekTOoB Poccuiickoit Denmepanuu, MyHHIUNATIBHBIMUA
MIPaBOBBIMH aKTaMH, a TAK)Ke B HHBIX (hopmax;

2) OTKa3bIBa€T B YAOBIETBOPEHUHU KaloObl (TpeOOBaHWM, W3JIOKECHHBIX B
oOpalleHun).

10. He mo3gHee nAHS, CIENYIONMIETO 3a JHEM MPUHATUS peElIeHus 00
YAOBJIETBOPEHUU KaJl0Obl (TpeOOBaHUM, U3I0KEHHBIX B OOpallieHnn), 3assBUTEITIO
B THCBMEHHOH (opMe W MO KemaHuio 3asBUTENsI B DIEKTPOHHOW (dopme
HaMpaBJSIeTCs] MOTUBUPOBAHHBIN OTBET O PE3yJbTaTax €€ PaCCMOTPEHUSI.

5.5. B ciy4yae yCTaHOBJIEHHs B XOI€ WM IO pe3ylbTaTaM pPAacCMOTPEHMUS
XKano0bl (0OpaleHus1) NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS
WIA TPECTYIUICHUS JODKHOCTHOE JIMIO, HAAEICHHOE TMOJTHOMOYHMSIMH TI0
paccMoTpeHuIo xajnob (oOparieHuit), He3aMeJIUTEILHO HaNpaBisieT UMEIOIIHUECs
MaTepHuabl B OPTaHbl MPOKYPaTypHI.

5.6. 3agBuTenbp BHOpaBe oOOXKaloBaTh pEHICHUs, TMPUHATBIE B  XOJe
MPEJOCTABICHUS! MYHUIIMNIATBHONW YyCIyrH, NIeWcTBUil (Oe3meiicTBus) opraHa,
MPEJOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpTaHa,
MPEIOCTABISIONIETO MYHUIIUITAILHYIO YCIYTY, JINOO0 MYHUITUTIATHHOTO CITYXKAIIero
B CyieOHOM MOPSIKE B COOTBETCTBHUHU C JACHCTBYIOIIUM 3aKOHOAATETHCTBOM.



[Tpunoxenue No2

K pacropsiKEHHIO T1aBbI

ropojickoro okpyra HoBokyiObImeBck
or 22.05.20121. Ne 110-P

AJIMUHHUCTPATUBHBIN perIaMeHT
OKa3aHMSI MyYHHMIHUIIAJIBHON YCJIYIH IO MOATOTOBKE pPa3pelleHUusi HA CHOC U
BOCCTAHOBJICHHE 3€JIEHBIX HACAKICHUI HA TEPPUTOPHH I'OPOACKOro OKpyra
HoBokyii0bIeBck

1.001mme moJ10KeHus

1.1. O0une cBeaeHus:

1.1.1. AAMUHUCTpaTUBHBIN PEMTaMEHT IO MOATOTOBKE pa3pelIEHUs Ha CHOC
U BOCCTAaHOBJICHHE 3€JIEHBIX HACAXKJIECHUN Ha TEPPUTOPUU TOPOJICKOTO OKpyTra
HoBoxkyiiObIieBck pa3paboTaH B LENSAX IOBBIIIEHUS KayecTBAa MCIOJHEHUs
MYHHUIIMIATBHOM YCIYTH N0 CHOCY MU BOCCTAHOBJICHHUIO 3€JIEHBIX HACAKIECHUN Ha
TEPPUTOPUU TOPOACKOro okpyra HoBOKyHOBIIIEBCK (l1ajiee — MYHHIIMIAJIbHAS
yciyra), JIOCTYIHOCTH pe3ylbTaTOB OKa3aHWs MYHUIMOAIbHOM  yCIyTH,
OTIpEe/IeNICHUs] CPOKOB M TOCJIENOBAaTeNbHOCTH JEHUCTBUI (aIMUHUCTPATHUBHBIX
npoueayp) OpU  OCYUIECTBICHUM  IMOJHOMOYMH MO  MPEJOCTaBICHUIO
MYHHUIUTATbHONU YCITYTH.

1.1.2. TlonyyarensiMu MyHULMIAIBHON YCIYTU SBIAIOTCS IOPUAUMYECKUE U
busnyeckue nuIa, WHAWBUIYaJIbHbIE TMpEANpUHUMATENn (Aanee — 3asBUTENN),
MMEIOIIMEe HAaMEpPEHUE MPOU3BECTH CHOC 3€NEHBIX HACAKICHUUW HA TEPPUTOPUHU
ropoackoro oxkpyra HoBOKyHOBIIIIEBCK B COOTBETCTBUM C HOPMAaTHUBHO -
MPaBOBBIMU aKTaMU aJMUHUCTPAIIMH TOpoickoro okpyra HoBokyHObIIIEeBCK.

1.2. TpeboBanus K MOpsSAKY MHGOPMUPOBAHUS O MpaBUiIaX MPEAOCTABICHUS
MYHHUIUTATbHONU YCITYTH.

1.2.1. TlpenocrtaBieHWE MYHUIUNAIBHON YCIYIM OCYIIECTBISIETCS 10
aapecy:

446200, r. HoBoky#ObImIeBCK, ya. MupoHoBa, 1. 2, ka0. Ne206, a Taxxe yiI.
Kupoga, 8 «a», 3 atax.

KonTakTtaslii Tenedo: (846 35) 6-96-36; 2-05-10.

I'paduk nmpuéma 3asBUTENEH CHEUMATUCTAMU OpraHa, MPeAOoCTaBISIONIETO
MYHULUNAIBHYIO ycayry: exeaHeBHo ¢ 9.00uac. mo 18.00uac., mepepriB ¢
13.00gac. no 14.00ugac., matauna ¢ 9.00uac. mo 16.00uac. BrixomHele AHH —
cy000Ta, BOCKpeceHbE.

1.2.2. Onucanne MyHULHNAIBHOW YCIYIM IHPEACTABIEHO B AJIEKTPOHHOM
dbopMe myTeM pa3MelleHHs COOTBETCTBYIOIIeH WHpOpManuu Ha OQPUIUATHEHOM
caiiTe aJMUHUCTpAIMK Topojackoro okpyra HoBokyiiObimeBck www.nvkb.ru u B
MHBIX (hopMax, IPEeTyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM:

- TeKCT AIMUHHUCTPATUBHOTO PETJIAMEHTA;

- CBEJICHMSI O MECTOHAXOXKJEHUH, Irpaduke paboThl U KOHTAKTHBIM TenedoH




oprasa, npefoCTaBIIAIONIET0 MyHULIUTIAIbHYIO YCIIYTY.

1.2.3. HWudopmupoBanue 3asBuTened O TMOPSIKE MPEIOCTABICHUS
MYHHUIIMNATBHOM YCIYTH, B TOM YHCIIE O XOJ€ OKa3aHUs MYHHUIMNAIbHOU YCIyru
OCYUIIECTBIISIETCS B BUJIE:

- UHJIMBUIyaJIbHOTO MH()OPMUPOBAHUSA MPHU JIUYHOM OOpaleHuu 3asBUTENS
HEIMOCPEJICTBEHHO B OpraH, NPeJOCTaBISIOMNNA MyHUIIUTIATBHYIO YCIYTY;

- UH(QOPMUPOBAHMS C HCIOIB30BAHUEM CPEICTB MAacCOBOM MHGOpMalUH,
TeneoHHOM cBsI3u, ceTu HTepHeT.

1.2.4. UudopmupoBaHue MpOBOJUTCS B YCTHOU U MUCbMEHHOU (hopme.

1.2.5. HWuauBuayanpHoe  ycTHOe€  MHGOPMHUpPOBAaHHUE O  TOpSIKE
MPEeIOCTABICHUS MYHUIUIAIBHON ycnyru oOecrneuynBaeTcsl ChenuaiucTaMu
opraHa, MpeIOoCTaBISAIOMIET0O MYHUIUNANIbHYIO YCIYTYy, JUYHO MU (WJIM) 10
tenedony.

I[Ipu  orBere Ha  TeneoOHHbIE  3BOHKM  CIELUAIUCT  OpraHa,
MPEIOCTABISAIONIEr0 MYHHUIIMITAJIIBHYIO YCIYTY, JOJKEH Ha3BaTh (aMUIIUIO, UMS,
OTYECTBO, 3aHUMAEMYIO JIOJKHOCTb, MPEJIOKUTh TPaXKAaHUHY MPECTaBUThCS U
U3JIOKUTH CYTh BOIPOCA.

Crneumanuct opraHa, NpPeJOCTaBISAIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, IMpHU
oOpamienuun ¢ 3asgButesnieM (o TeneoHy WIM JUYHO) AOHKEH KOPPEKTHO M
BHHUMATEJIBHO OTHECTUCH K HEMY. YCTHOE UH(POPMUPOBAHUE JTOJKHO MPOBOAUTHCS
C UCIOJb30BaHNEM O(ULIUAIIBHO - IEJIOBOTO CTUIISI PEUH.

[Ipy  HEBO3MOXXHOCTM  CIELMAUCTAa  OpraHa,  MPeaOoCTaBISAIOIIETO
MYHHUIIUNATBHYIO YCIYTY, NPHUHSIBIIETO 3BOHOK, CAMOCTOSITENIBHO OTBETUTh Ha
MOCTaBJICHHBIA BOMPOC Telae(OHHBIM 3BOHOK JOJKEH OBITh IepeagpecoBaH Ha
Apyroe JOJDKHOCTHOE JIMIO WM K€ 3asgBUTENIO JOJKEH OBbITh COOOLIeH
TeneOHHBII HOMED, 110 KOTOPOMY MOKHO MOJIYYUTh HEOOXOANUMYIO HH(POPMALIHIO.

Crneumanuct opraHa, MPEeIOCTaBISAIONIET0 MYHULUNAIBHYIO — YCIYTY,
OCYUIECTBISIONMNA WHAMBUIYAJIbHOE YCTHOE HWH(MOpPMHUpOBAHHWE O TMOPSAKE
MPEeOCTaBICHUs  MYHUIMINAJIBHOM  yCIyrM, HE  BOpaBe  OCYUIECTBISATH
KOHCYJIFTUPOBaHUE 3asiBUTENEH, BBIXOAIIEE 3a paMKH CTaHJAPTHBIX IPOLEYP,
YCIOBUN MPEeNOCTaBICHUS MYHUIUIAIBHON YCIAYyrd M NOpsAMO (WM KOCBEHHO)
BIIMSIONIEE HA UX UHJIMBU]lyaIbHbIEC PEIICHUS.

Crneumanuct opraHa, MpEeIOCTaBISAIONIET0O MYHULUNAIBHYIO — YCIYTY,
OCYUIECTBISIONIMNA WHAMBUIYAJIbHOE YCTHOE HWH(MOpPMHUpOBaHHWE O TMOPSAKE
MPEeOCTaBICHNs MYHULMNAIBHON YCIYrd, JOJDKEH MPUHATH BCE MEphl s
MOJIHOTO OINEpPAaTUBHOIO OTBETa Ha IOCTABJICHHBIE BOIMPOCHI, a TAKXKE MOMKET
MPEIIOKUTh 3asBUTENI0 OOpaTUThCS 32 HEOOXOAUMON MH(popMalueld O MOopsaKe
MPe0CTaBIECHUS MyHUIIMTIAJIBHOM YCIyTH B MUCbMEHHOM BHJIE.

NnnuBuayanbHoe MUCbMEHHOE uH(opMUpoBaHUE 0 NopsJIKe
MPEeIOCTaBICHUS MYHUIMNAJIBHOM yCIYrd Tpu  oOpauieHuu 3asiBUTEIEH
OCYUIIECTBIISIETCS ITyTEM HalpaBiIeHUs OTBETOB MOYTOBBIM OTIIPABICHUEM.

[Ipu KomIeKTUBHOM OOpallieHuu 3asiBUTeNel MMCbMEHHOE HH(POPMUpPOBaHUE
O TOpSAKE MPeIOCTABICHUS MYHHUIUIAIBHON YCIYTH OCYIIECTBISETCS MYTEM
HaIpaBJICHHUs] OTBETOB MOYTOBBIM OTIPABICHUEM B ajpec 3asiBUTENs, YKa3aHHOTO B
oOpalieH1H MepBbIM, €CIU He YKa3aH MHOU azpec.

1.2.6. IlyonmuuHoe uWHPOpPMUpPOBAHHE O TIOPSAKE TMPEIOCTABICHUS
MYHHUIIUNATBHOM YCIYTH OCYIIECTBISETCS MOCPEACTBOM IPHUBICYEHUSI CPEICTB
MaccoBOil HMH(pOpMallUU, pPaaHO, TEIEBUACHHS, a TaKXKe IyTeM pa3MelieHUs



uH(poOpMaIKM Ha caiiTe aJMUHUCTpAIMU ropoAckoro okpyra HoBokyiObIieBCk B
cetu MHTepHeT.

1.2.7. UudopmupoBaHue Mo BOMpPOCaM MNPEIOCTABICHUS MYHHMIIUNAIbHON
YCIYIH U O XOAC €€ UCIOJHEHUSA OCYLIECTBISICTCA CIELHAINCTOM Oprasa,
IIPEAOCTABIAIOIIETO MYHULIUIIAJIBHYIO YCIIYTY.

2. CTangapr npeaocTaBieHUs MyHUIMIIAJIbHOMH YCJIYTH

2.1. HanmenoBanue MyHULIMNaIbHOU ycinyTn — «lloarotoBka paspemieHus Ha
CHOC Y BOCCTAaHOBJICHUE 3€JIEHBIX HACAXKICHUN HAa TEPPUTOPHUU T'OPOICKOTO OKpyra

HoBoxkyiObII1IEBCK».
2.2. llpegocTaBieHne MYHUIMIIAJIBHONW YCIYTH BO3JIOXKEHO HA OTIAET OXPaHBI
OKpY’Kalollell cpeabl aJIMUHUCTPALMKM TOpOJACKOoro okpyra (mamee — Ortaen).

ObecnedyeHre UCMIOMHEHUSI MyHUIIMIIATBHON YCIYTH BO3JIOKEHO HA CIIELUAIUCTOB
Otnena.

2.3. PesynbraroM MpeAOCTaBICHUS MYHUUUIAIBHON YCIYrd SBISIETCS
MOJITOTOBKA MOCTaHOBJICHHUS aIMUHUCTPALIUH TOPOACKOTrO OKpyTa
HoBoxkyiiObimeBck «O CcHOcCe M BOCCTAHOBJICHMM 3€JIEHBIX HACAXKICHUW Ha
TeppUuTOpun ropoackoro okpyra Hosokyitosimesck» (nanee — [loctanoBienue).

2.4. TlocTraHOBIIEHHE PETUCTPUPYETCS B OOIIEM OTHENe aIMUHUCTPALUU
TOpPOJICKOTO OKpYTa.
2.5.CpoK NpeaoCcTaBiICHUs] MYHUIIUTIAIBHON YCIYTH:

2.5.1. MakcuManbHBIi CpPOK MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH
coctaBisier He Oonee 30 pabouux nAHEH C MOMEHTa perucTpauuu mnpuéma
JOKYMEHTOB.

2.5.2. B ciyyae eciaum OKOHYaHHUE CpOKa pacCMOTpPEHUsI OOpalieHus
MPUXOJUTCS Ha HepaOouuil JeHb, TO AHEM OKOHYAHMS 3TOTO CPOKa CUMTAETCS
CIenyIOmui pabounii 1eHb.

2.5.3. Ecnu nng npenocTaBieHUsS MYHHITUTIAIBHOW YCIYTH HEO0OXOIuMO
UCTpeOOBaHUE JOMOJHUTENbHBIX MAaTe€pUaioB JUOO MPUHATHUS UHBIX MEpP, CPOK
MPEeOCTABICHUS MYHULUMAIBHON YCIYTM MOXET OBbITh TpPOMIEH IIAaBOU
TOPOJACKOr0 OKpyra Jr0O0 3aMEeCTUTENEM IJIaBbl TOPOJCKOTO OKpyra IO 3KOJOTHUH,
HO He Oosiee uem Ha 30 gHeill ¢ 00s3aTeNIbHBIM YBEIOMJICHUEM 3asiBUTENS U
000CHOBaHUEM HEOOXOIMMOCTHU MPOJICHUS CPOKA.

2.6. IlepeyeHb HOpPMATHBHBIX TMPABOBBIX AaKTOB, HEMOCPEICTBEHHO
PErYIMPYIOMIKX MPEI0CTAaBIEHNE MyHUIIUTIATLHOM YCITYTH.

[IpenocraBienre MyHUIIMTIATIBHON YCIYTH OCYILIECTBISETCS B COOTBETCTBUU C:

- Konctutynueii Poccutickoit @enepanuu;

- I'paxxnanckum kogexkcoM Poccuiickoit denepanuu;

- ®epnepanbabiM 3akoHOM OT 06.10.2003 . Ne 131-®3 «OO6 o06mux
IIPUHILIMIIAX OPTaHU3alUU MECTHOTO camoyIipasiieHusl B Poccuiickon denepanum»;

- ®enepanbabiM 3ak0HOM 0T 02.05. 2006 . Ne 59-@3 «O mnopsake
paccMoTpeHus ooparieHuit rpaxaan Poccuiickoit denepanumny;

- ®denepanbupiM 3akoHOM OT 09.02. 2009 1. Ne 8-®3 «OO6 obecrneueHun
JocTyna K “H(popManuu o JesATEeIbHOCTH TOCYIAPCTBEHHBIX OPTaHOB U OPraHOB
MECTHOT'O CaMOYIIPABICHUSIY;

- YcraBom ropoackoro okpyra HoBokyHObIIIeBCK;

- IlocTaHoBleHHEM aJAMUHHUCTPALUK TOPOACKOro okpyra HoBokyiObIIeBCK



or 15.02.2012 . Ne 495 «O06 ytBepxkaenun llopsiika cHOCa U BOCCTAHOBJICHUS
3eJIEHBIX HACAXKICHUIN Ha TEPPUTOPUHU TOPOACKOro oKpyra HoBOKYHOBIIIIEBCKY.
2.7. IlepeyeHb NOKYMEHTOB, IPEACTABISAEMBIX 3AsIBUTEIIAMMU:

2.7.1. Ilpu npou3BoACTBE pabOT 1O HOBOMY CTPOUTEIBCTBY, PEKOHCTPYKIIMH
CYUIECTBYIOIIMX TOPOJACKUX OOBEKTOB, pa3MEIIeHUMH HWHBIX OOBEKTOB Ha
TEPPUTOPUU TOPOACKOTO OKpyra 3asBUTENb MPENOCTaBIsECT B aIMUHUCTPALUIO
TOPOZCKOr0 OKpyra:

- 3asBJICHUE HA TOJy4YEHHUE pa3pelieHUs] Ha CHOC 3€JIEHBIX HACAKJIECHUU Ha
UM TJIaBbl TOPOJICKOTO OKpyra ¢ yKazaHWEM NpUYMH cHoca (dopMma 3asBiIeHUs
CBOOOIHAS);

- KONMIO akTa BbIOOpa 3€MEJbHBIX YYaCTKOB TMOJA  IUIAHUPYEMYIO
XO3UCTBEHHYIO JI€SITENIbHOCTD;

- CXeMY CYIIECTBYIOLIEro OJIarOyCTpoMCTBA M O3€JIEHEHUs TEPPUTOPUU C
yKa3aHHUEM TMOAJIeKAIINX CHOCY JIEPEBHEB;

- pazgen «bnaroycTpoilcTBO» MpOEKTa CTPOUTENIHCTBA U PEKOHCTPYKLUU
(py HATTUYHH).

2.7.2. Tlpu mpou3BoACTBE padOT MO JUKBUAAIMHU aBApUMHBIX CUTyallUd U
PEMOHTY TMOJ3EMHBIX KOMMYHHUKaLUM 3asBUTENb NPEICTABISET 3asBICHUE Ha
MOJIyYeHHE pPa3pellieHus IJ1aBbl TOPOACKOrO OKpyra Ha IMpOBEACHHE PEMOHTHBIX
pabot u rpaduk MPOU3BOACTBA PAOOT.

2.7.3. Ilpu ynaneHud aBapUHBIX, OOJBHBIX JEPEBHEB M KYCTapPHHUKOB,
JUKBHUJIALIUM ABApUMHBIX CHUTYyalluii, oOecreueHne HaJleKHOCTH U 0e30MacHOCTH
(GYHKIIMOHUPOBAHUSA, TMOJI3EMHBIX UM  HA3eMHBIX MHXKEHEPHBIX CceTed |
KOMMYHUKAIIUI 3assBUTENb MPEACTABISET:

- 3asBJICHUE HA TOJy4YEHUE pa3pelieHUs] Ha CHOC 3€JIEHBIX HACAKJIECHUU Ha
UM TJIaBbl TOPOJICKOTO OKpyra ¢ yKa3aHMEM NpUYMH cHOca (dopMma 3asBiIEHUS
CBOOOIHAS);

- CXeMY CYIIECTBYIOLIEro OJIaroyCTpOWCTBA M O3€JIEHEHUS TEPPUTOPUU C
yKa3aHHUEM TMOAJIeKAIINX CHOCY JI€PEBbHEB.

2.7.4. K 3adBIeHHI0O O CHOCE 3€JE€HBIX HACaXICHUM C IEIBIO
BOCCTAHOBJICHUSI YpPOBHS  OCBEIIEHHOCTHM IOMEILEHUNA, COOTBETCTBYIOLIETO
HOpMaTHBaM, MPENOCTABISETCA  MpEANUCAaHUE oOpraHa TOCYIapCTBEHHOTO
CaHUTAPHO-3MUAEMHUOJIOTUYECKOTO HAJA30pa O HAPYIIEHUH CBETOBOIO PEXHUMA.

2.7.5. 3asBneHue O CHOCE 3€JEHBIX HACAXACHUM, MPOU3PACTAOIMINX Y
MHOTOKBAapTUPHBIX JIOMOB, MPU MPOU3BOACTBE PAaOOT MO HOBOMY CTPOMUTENIHCTRY,
PEKOHCTPYKIMU CYHIECTBYIOUIUX TOPOACKUX OOBEKTOB, pa3MEIIEHUH WHBIX
O0OBEKTOB, TOJMKHO OBITh COIVIACOBAHO C JIMI[OM, OCYIIECTBISIONIMM YIIpaBiIeHHUE
MHOTOKBApTUPHBIM JOMOM, a TakXe C >KuiblaMu He MeHee yeM B 20-tu %
KBapTUP COOTBETCTBYIOIIETO J0Ma (MOABE3/A).

2.8. OcHOBaHMEM 151 OTKa3a B IpHUEME JOKYMEHTOB SIBISETCS:

1) HecoOoTBEeTCTBHE ONpPEACIEHHBIX CcTaThel 2.7. paszaena 2 HACTOSIIETO
PernamenTa JOKyMEHTOB TPEOOBAHMSIM JACHCTBYIONIETO 3aKOHOAATEIBCTBA JTUO0 UX
HE MPEe/I0CTaBICHUE;

2) oTcyTCTBHE 0OOCHOBAHHOCTH CHOCA.

2.9. OcHoBaHMeEM Il OTKa3a B IPENOCTABICHUH MYHMIIMIIAJIBHON YCIYTH
CILY>KHT:

1) pacnonokeHHOCTD 3€IEHBIX HACAKIECHUHN B TPAHUIIAX 0CO00 OXpaHsIeMbIX

MPUPOJIHBIX TEPPUTOPUN, 3€Meb JEeCHOro (oHIa, a Takke Ha 3eMeJIbHBIX



y4acTKaX, IPECTAaBICHHBIX B YACTHYIO COOCTBEHHOCTb;

2) He NpeaoCTaBlICHHE JOKYMEHTa (KBUTAHUMWH, IJIATEKHOTO MOPYUEHHS ),
MOATBEPXKJIAIONIET0  NepeuucieHue B OMKET  TOPOACKOrO  OKpyra
KOMITEHCAI[MOHHOTO riarexa npu OCYIIECTBICHUU CTPOUTEILCTBRA,
PEKOHCTPYKIUU OOBEKTOB KalHUTAJIbHOTO CTPOUTENBCTBA B COOTBETCTBUU C
MIPOEKTHOW JOKYMEHTAlUEeW U pe3ynbTaTaMU WHKEHEPHBIX M3bICKAHUM, MMEIOIINUX
MOJIOKUTEIBHOE  3aKJIIOYEHHE  TOCYAapCTBEHHOW  OKCHEPTU3bl  IPOEKTHOMU
JOKYMEHTallUh  OOBEKTOB  KAImUTaJIbHOTO  CTPOUTEIBCTBA U  PE3YJbTaTOB
WHKCHEPHBIX M3bICKAHUM, BBIMOJHSAEMBIX [JI TMOATOTOBKM TAaKOM MPOEKTHOM
JOKYMEHTAlluM, 3a HWCKIIOYEHHWEM CIIy4aeB, B KOTOPBIX ToOCydapcTBEHHas
AKCIIEPTH3a HE MPOBOIUTCA.

2.10. [IpenocraBieHrne MyHUIIMTIATLHON YCIIYTH OCYIIIECTBIsETCS O€CIUIaTHO.

2.11. 3asBneHne 0 NpeaOCTaBICHHE MyHULIMIAIBHON YCIIYTH PETUCTPUPYETCS
B 0011IeM OTJIeIe aIMUHUCTPALIMKA TOPOJCKOr0 okpyra HoBoKyiObIIIeBCK.

2.12. TpebGoBanue K TOMENIEHUIO, B KOTOPOM  TPEIOCTABISAETCS
MYyHHIMTIATbHAS yCIyTa:

2.12.1. IlomemieHus, BBIAEIEHHBIE ISl NMPEIOCTABICHUS MYHULMIAIbHON
YCIIYTH, TOJIKHBI COOTBETCTBOBAaTh CaHUTApHO-3UAEMHUOJOTUYECKUM MTpaBujaM 1
HopMaTuBaM «lWrueHuyeckue TpeOOBaHUS K NEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYHMCIUTEIBHBIM MallIMHAM U opranu3aiuu padotsl. Canllun 2.2.2/2.4.1340-03».

2.12.2. Paboune mecta crneuuanuctoB Otnena oOOPYAyIOTCS OPTTEXHUKOM,
MO3BOJIAIONIEH OpPraHU30BBIBaTh MPEAOCTABICHUE MYHUIIMNAIbHOW YCIYTHM B
MOJTHOM O0ObEMe.

2.12.3 Cunemumanucram Otaena, OTBETCTBEHHBIM 33 IPEJOCTaBICHHUE
MYHHUIIMNIATBHOM YCIyTrH, o0ecrieunBaeTcsi 1ocTyn B HTepHeT.

2.12.4. Mecra 0)xuJjaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM
JUISl TPaKJIaH ¥ ONTUMAJIbHBIM YCIOBUSM paboThl crienuanuctoB OTnena, a Takxke
JOJbKHA OBITh OOecredeHa BO3MOXKHOCTH I peaidu3aluyd IpaB HMHBAIMIOB Ha
MPEI0CTaBIECHUE N0 UX 3asIBICHUIO0 MyHUIIUTIATBHON YCIIYTH.

Mecra oxuaaHus 0O0OpYIYIOTCS «IIOCAQJOYHBIMU MeCTaMu» (CTYNbSIMHU,
KpeceJIbHbIMU ceKIusiMU). KomuuecTBO MeCT 0XKMJIaHUS OIpEnessieTcss UCXOAs U3
(bakTUyeckoil 3arpy3Ku U BO3MOKHOCTEHN ISl X pa3MEIICHUs B 3/JaHUU.

2.12.5. Tlpuém rpaxkmaH OCYIIECTBIsACTCS B CIy)KeOHOM KaOWHETE
cnennannctoB OTaena.

2.13. IlokazaremeM JOCTYIHOCTH MYHHULIMNAIbHOM  YCIYIHM  CILYXKHUT
BO3MOXKHOCTb €€ TMOJY4YeHHUsl 3asBUTENIEM ITyTeM IUCbMEHHOIO WJIH JIMYHOIO
oOpalieHusi 3a MPEAOCTABICHHEM MYHUIMIAIBHON YCIYId B aIMUHUCTPALIUIO
ropozckoro okpyra 6o B MBY «HoBokyiiObieBckuit MHOTOGYHKIIMOHAIBHBIN
LEHTP» B COOTBETCTBUU C COMIALIEHUEM O B3aUMOJICUCTBUH.

2.14. Tlokazarenem kayecTBa MYHUIUMIAIBHOW YCIYTH CIYXHUT BO3MOXHOCTh
€€ IPeOCTaBICHHS B COOTBETCTBHUHU C JIEUCTBYIONINM 3aKOHOJATEIbCTBOM.

3. Cocras, nocJj1e10BATEJIbHOCTh U CPOKH BbINIOJTHCHUSA
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAJAKY X BbINOJHEHNS, B
TOM 4HcJie 0CO0eHHOCTH BbINOJHEHUSI AIMMHUCTPATUBHBIX MPoLeayp B
3JIEKTPOHHOHI (popMme

3.1. OmnucaHue mNOCIEIOBATENBHOCTA JEUCTBUN MNpPU MPEIOCTABICHUN



MYHHUIIUNATBHON YCIYTH:

3.1.1. IlpenocraBieHue MyHUUUINAIBHONH yciuyru Ha 0Oaze MBY
«HoBoky#ObimeBcknii MHOroQyHKIMOHATBHBIM LEHTP» BKIIOYAET CIIEAYIOIINe
aJIMUHUCTPATUBHBIE MPOLEAYPHI, BHITIOTHSIEMbIE B COOTBETCTBUU C METOJUYECKUM
o0ecreyeHnueM AesTENbHOCTH MHOTO(DYHKIIMOHAIILHOTO IEHTPA:

- NpUEM U perucrpanus oOpaiieHuid 3asBUTENE O MperoCcTaBICHUU
MYHHUIIUNIATBHON YCIYTH;

- “”HpOpMUpOBaHHUEe 3asiBUTENEH O MOPSIKE MPEIOCTABICHNUS MYHULIUITAIbHON
yCIYTH B MHOTO(YHKIIMOHAJIBHOM LEHTPE, O XOJ€ BBIMOJIHEHHUS 3alpocoB O
MPEeOCTABICHUN MYHMUIIMNAIbHOW YCIYrM, a TakXkKe IO UWHBIM BOIpOCaM,
CBSI3aHHBIM C MPEIOCTABICHUEM JAaHHOW MYHULIUIIAJILHON YCIYTH;

- mepenaya  JOKYMEHTOB,  HEOOXOIMMBIX I  NPEaOCTaBICHHS
MYHHUIIMNAIBHON ycinyru, B OTaedn;

- Beljava 3assurento [locranosieHus.

3.1.2. TIlpenocraBieHWe€ MYHHMIMIAIBHONW YCIYIM OPraHOM MECTHOTO
CaMOYIIPABIICHUSI BKJIIOYAET B ceOs CIEAYIOINEe aIMUHUCTPATUBHBIE MPOLIETYPHI:

- npuéM JOKYMEHTOB OT 3asBUTENS CHelUalucTaMu OOIIero otaesa
aJIMUHUCTPALIMK TOPOJICKOTO OKPYTa;

- nepenaya 10oKymMeHTOB B Otaen;

- paccMOTpEHUE 3asIBICHHUS;

- IPUHSATUE PEIICHUS 110 OKa3aHUI0 MYHHUIIUTNIATbHON YCIIYTH;

- Bel1aua 3assurento [locranosiaeHus.

3.1.3. OcHoBanueM s Hadaja MPOLEAYpPbl PACCMOTPEHUS 3asBIECHUS O
MOJIYYEHUH PAa3pPEILICHUs Ha CHOC 3€JIEHbIX HACAXKIEHUU SBIAETCS MOCTYILJICHUE
MOJTHOTO TTaKeTa JOKYMEHTOB B OOLIMI OT/IEN aJJMUHUCTPAIIMU TOPOACKOTO OKpYTa,
m6o B MBY «HoBokyiiObieBckrii  MHOTOQYHKIIMOHAIBHBIA LEHTP», C
nocienyloneil ero mepenadel B OTHAEN OXpaHbl OKpPYKawoIIew cpenbl
aIMUHUCTPALIMH TOPOJICKOTO OKPYTa.

3.1.4. Tlocne mnocrtymieHuss OO0KyMeHTOB B Otnmen, HavyanbHUK Otrena
paccMaTpUBaET 3asBJICHUE U MPUHUMAET PEIICHUE:

- 00 OTKa3e B MPeJOCTaBICHUN MYHUIIMIAIBHONW YCIYTH.

- 0 IPEJIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH;

3.1.5. B ciyyae Hamuuds OCHOBaHUM Ui OTKa3a B NIPEAOCTABICHUU
MYHUIIMNATBHOM YCIyTH MakeT JOKYMEHTOB HadalibHMKOM OTtaena nepenaércs
cnenuanucty Otaena Juisi MOATOTOBKM MHUCBMEHHOIO OTKa3a B MPEIOCTaBICHUU
MYHHUIUTATbHONU YCIYTH.

3.1.6. B cny4yae OTCYTCTBHSI OCHOBAaHUHM [Jii OTKa3a B IPEIOCTABICHUU
MYHHUIIUNATBHON YCIAYTH:

- TPOU3BOAMUTCS KOMHCCHOHHOE OOCJeNOBaHUE 3€JIEHBIX HaCaXICHUH,
MOJJIEXKAIMX CHOCY, U PAacCMOTPEHHME BOMpoca 00 HX CHOCE Ha OCHOBAaHUU
MOJIYYEHHBIX JIOKYMEHTOB W B TMPUCYTCTBUU 3asBuTedAss B TeueHue 20
KaJICHJApHbIX JTHEH ¢ MOMEHTA TMOAa4uu 3asiBJICHUS;

- TI0 pe3yabTaraM o0CieA0BaHUs COCTaBIseTCS AKT 00CIe10BaHus 3€IEHBIX
HACaXJEHUH C yKa3aHHWEM KOJIMYECTBA 3€JEHBIX HACAKICHUHN, MOJICKAIIUX CHOCY,
UX TOPOJbI, BO3PACTa, COCTOSIHUS, pa3Mepa KOMIIEHCAIIMOHHON CTOMMOCTH (IIpU
OCYUIIECTBICHUU CTPOUTEIBCTBA, PEKOHCTPYKIMM OOBEKTOB KamUTaJIbHOTO
CTPOUTENBCTBA B COOTBETCTBUM C MPOEKTHOM JOKYMEHTalMeW WU pe3yabTaramu
WHKEHEPHBIX U3bICKAHUH, UMEIOIIHNX MOJIOXKUTETbHOE 3aKJIIOUEHUE



roCyAapCTBEHHON 3KCIEPTU3bI TPOCKTHOM TOKYyMEHTAIIMU 00BEKTOB KAlUTAIbHOTO
CTPOMTENILCTBA M PE3YJAbTATOB HWHIKEHEPHBIX W3bICKAHWM, BBIOIHAEMBIX IS
MIOITOTOBKM TAaKOM ITPOEKTHOM JTOKYMEHTAIMH, 334 MCKIIOYEHUEM CIIy4aeB, B
KOTOPBIX TOCYAapCTBEHHAs! KCIEpTU3a HE MPOBOAMUTCS), PACCUUTAHHON COIIaCHO
METOIMKE pacyeTa KOMIIEHCAIIMOHHOW CTOMMOCTH 3€JIEHBIX HACaXICHUU U
UCUMCIIEHUs pa3Mepa ymepbda TNpU HE3aKOHHBIX pyOKaX, MOBPEKICHUHU,
YHUYTOXKEHUU 3€JICHBIX HACAKICHHUI HA TEPPUTOPUU TOPOJCKOTO OKPYTa;

- Ha OCHOBaHUHU aKTa O0OCIIeJOBaHUS 3€JEHBIX HACAKICHUN 3asBUTEIb
MEPEUYUCIISIET KOMIIEHCAIMOHHYI0 CTOMMOCTh U mpenoctasiseT B Onen JOKyMEHT
00 omare (KBUTaHUUIO, IUIATEXKHOE MOpy4YeHUe) (MpU  OCYILIECTBICHHUU
CTPOUTENBCTBA, PEKOHCTPYKUUU OOBEKTOB KAMTAJIBHOIO CTPOUTEIHCTBA B
COOTBETCTBUM C TMPOEKTHOM JOKYMEHTAIlMEd M pe3ylnbTaraMyd HHKEHEPHBIX
U3BbICKAaHUN, HUMEKIIUX  IOJIOKUTEIBHOE  3aKIOYEHUE  TOCYAapCTBEHHOU
HKCIIEPTU3BI MTPOCKTHOM JOKYMEHTAIMH OOBEKTOB KAallUTAJIbHOTO CTPOUTENLCTBA U
pPE3YJIBTaTOB WH)KEHEPHBIX HW3bICKAHUM, BBINOIHAEMBIX ISl MOATOTOBKM TaKOW
MIPOEKTHOM  JIOKYMEHTAllM¥, 34 HCKJIIOYEHUEM  CIIy4aeB, B  KOTOPBIX
rocyaapcTBeHHas SKCIEPTHU3a HE MPOBOJIUTCS);

- corpynHuk Otaena rotoBuT npoekT [locTaHOBIEHHS, HO TOJIBKO MOCIE
NpenbsBICHUsT JOKyMeHTa o0 orulare, MOATBEPKAAIONIETO NEPEYUCIeHUe B
OIO/KET TOPOJICKOTO OKpyra KOMIIEHCAIIMOHHOTO TIUIaTeXa, COCTAaBIISIOIIETO
BOCCTAHOBUTEIBHYIO CTOMMOCTH 3€JI€HOT0 HACaXJeHus (MpuU OCYUIECTBICHUHU
CTPOUTENBCTBA, PEKOHCTPYKUUU OOBEKTOB KAMMTAJIbHOIO CTPOUTEIHCTBA B
COOTBETCTBUHM C TMPOEKTHOM JOKYMEHTAIlMEH M pe3ylnbTaraMyd HHKEHEPHBIX
U3BbICKAaHUN, HUMEKIIUX  IOJIOKUTEIBHOE  3aKIOYEHUE  TOCYAapCTBEHHOU
HKCIIEPTU3BI MTPOCKTHOM JOKYMEHTAIMH OOBEKTOB KallUTaJIbHOTO CTPOUTENLCTBA U
pPE3YJIBTaTOB WH)KEHEPHBIX HW3bICKAHUM, BBINOIHAEMBIX ISl MOATOTOBKM TaKOW
MIPOEKTHOM  JIOKYMEHTAllM¥, 34 HCKJIIOYEHUEM  CIIy4aeB, B  KOTOPBIX
rocyaapCcTBeHHAs SKCIEPTHU3a HE MPOBOIUTCS );

- BeIaya 3asBureito 1locTaHoBIeHNUS.

[Ipy nUKBUALMK aBapUUHBIX CUTyalluid Ha OOBEKTAaX MH)XEHEPHBIX CeTeil u
Ipyrux o0bEKTax, TpeOyoImux 6€30TIarareIbHOro MPOBEACHHSI PEMOHTHBIX PadoT,
CHOC 3€JIEHBIX HaCaXJCHHM JoIMycKaeTcss 0e3 MpeaBapUTeNIbHOrO O(OpMIICHUS
pa3penmnTeNbHbIX JOKYMEHTOB C MOCIEAYIOMINM UX OOPMIICHUEM B TPEXTHEBHBIN
CPOK 10 (haKTy CHOCa IPOU3BOAUTENIEM PAOOT.

4. Iopsinok u ¢GopMbI KOHTPOJIS 32 MPEAOCTABJIEHMEM MYHUIIMIIAJIbHOM
YCIyIru

4.1. Texymuii KOHTPOJIb 32 COOJIONEHHEM IOCJIEIOBATEILHOCTH JICUCTBUH,
OonpeneNnéHHbIX  QJIMUHUCTPATUBHBIMM  TPOLEAYpaMH  TI0  HMCIOJHEHUIO
MYHULIUMTATBHON ycayrH, crenuanucta OTaena OCyIIECTBISETCS HadyaJlbHUKOM
OTnena.

4.2. Cpoemumamuct Otaena HECET MNEPCOHATBHYIO OTBETCTBEHHOCTh 3a
coOJIIoZIeHne CPOKOB, TOpsJKa MpuéMa JOKYMEHTOB, MPOBEACHUE KOHCYIBTAIUN
Ipak/iaH.

4.3. Texymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUS HaYaIbHUKOM
Otnena nmpoBepoOK COOIIONCHUS M UCTIOMHEHUs criennanucToM OTaena moioxKeHun
HacTosmiero PernaMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB TOPOJICKOTO



okpyra  HoBokyiiObieBck,  mpaBoBbix  akToB  Camapckoil — obnactw,
3akoHomaresbeTBa Poccuniickoit denepannu.

4.4. AaMuHHUCTpauMsi TOPOACKOTO OKpyra OpPraHu3yeT U OCYILIECTBISET
KOHTPOJIb 34 OJTHOTOW M Ka4€CTBOM MPEIOCTABIEHUS MYHUIIUTIAJbHON YCIYTH.

KoHTponp 3a MOJHOTOM M Ka4eCTBOM IPENOCTABICHHS MYHULHIIAIBHON
yCIyTH BKIIOYaeT B ce0si MpOBEACHHE IPOBEPOK, BBISIBICHHE W YCTpaHEHHUE
HAapylLIEHUW IIpaB [oOJy4yaTejaed MYHULUIIAJIBHON YCIYI'H, pPacCMOTPEHHUE,
NPUHATHE PEIIEHUH W TMOATOTOBKY OTBETOB Ha OOpalleHus moiydarenei
MYHUIIMNATBHOM  YCIyTH, COJepKaHHe KajdoObl Ha peleHus, JIeHCTBUs
(6e3nelicTBUs) cienuanyucTa U HadyaidbHuka OTaena.

Ilo pe3ynbraram KOHTPOJS OCYHIECTBIISIETCSA MPUBICYEHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHMM C JIEMCTBYIOIIMM  3aKOHOHATEIHCTBOM
Poccuiickon denepanumu.

5. locyneOHblii (BHeCy1eOHbINH) MOPSAIOK 00:KaJT0BAHUSA
peuieHnid u aeiicTBui (0e31elCTBHS) OPraHa, NpeaoCcTaBIsIIoIIero
MYHUIIUTIAJBHYIO YCJIYTY, a TAKKe T0JKHOCTHBIX JIMI, MYHHITUNAJIBLHBIX
CIIY KA X

5.1. 3asgBuTenb HMeEET MpPaBO Ha OOXKAJIOBAaHWE pEUICHUH, JeHCTBUI
(Oe3nmeiicTBUsl)  Oprana,  MOPEJOCTABISIONIETO  MYHHUIMOAIbHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIAa OpraHa, IpeaoCTaBIsIONEro MyHUIIMNIAIbHYIO YCIyTY, 100
MYHHUIIUTIATBHOTO CITYKAIEro B JOCYAEOHOM U CyAeOHOM MOPSIJIKE.

5.2. JlocyneOHoe (BHecyneOHOE) oOkajlioBaHHWE 3asBUTENIEM pEIICHUH MU
neicTBui (0e3neicTBHsI) opraHa, MPEAOCTABISIONIEr0 MYHUIMNAIbHYIO YCIYTY,
JOJHKHOCTHOTO JIMIAa OpraHa, MpeaoCTaBIsIONEro MyHUIIMNIAIbHYIO YCIYTY, 100
MYHHUIIMIAABHOTO  CIYXAallero OCYIIECTBIseTCS B  TIOPAJIKE U CPOKH,
ONpE/ICJICHHbIE  3aKOHOAATEIbCTBOM 00  OpraHM3aluud  MPEeAOCTaBICHHUS
MYHHITUTIATBHBIX yCIIyT C 0COOEHHOCTSIMH, PETyCMOTPEHHBIMU
MYHHITUTIATbHBIMH IIPABOBBIMU aKTaMH.

5.3. 3asBUTENb MOKET OOPATUTKLCA € KalloOou (oOpalieHueM) B TOM YHCIIC B
CIEYIONINX CIydasX:

1) HapylieHue cpoka perucTpaluy 3amnpoca 3asBUTENS O MPEeIOCTaBICHUU
MYHHITUIIATBHOW YCIYTH;

2) HapyIlIeHUEe CPOKa MPEAOCTABICHUS MYHUITUTIAILHON YCIIYTH;

3) TpeboBanue 'y 3asgBUTENS  JOKYMEHTOB, HE  MPEIYCMOTPEHHBIX
HOPMAaTHUBHBIMH TIPaBOBBIMHM akTaMu Poccuiickoii Denepannu, MyHUIIUTATbHBIMA
MIPABOBBIMH aKTaMU JJIS PEAOCTABICHNS MYHUIIUTIAIEHON YCITYTH;

4) oTkaz B MpUeMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHUBHBIMH TPaBOBBIMH akTaMu Poccuiickoii Denepannu, MyHUIIUTATbHBIMA
MPABOBBIMH aKTaMU JJIS MPEAOCTABICHUS MYHUIIMITAIGHON YCIIYTH, Y 3assBUTEIIS,

5) oTKa3 B MpeAOCTaBICHUH MYHMIIMNAIbHOW YCIyTH, €Clii OCHOBAaHUS OTKa3a
HE TMPEAYCMOTpPEHBbI (hemepalbHbIMA 3aKOHAMH W MPUHATBIMH B COOTBETCTBHH C
HUMHU HWHBIMA HOPMAaTHMBHBIMU IIPAaBOBBIMHU akTamu Poccuiickon @Penepanuu,
MYHHITUTIATBbHBIMH IPABOBBIMU aKTaMU;

6) 3arpeboBaHue ¢ 3asBUTENS MPU MPEIOCTABICHUN MYHUIMMNAIBLHON YCIyru
IUIaThl, HE TMPETYCMOTPEHHOW HOPMAaTHBHBIMH TIPABOBBIMH aKTamMH Poccuiickoi
denepaluy, MyHHIIUTIATBHBIMA TPAaBOBBIMU aKTaMU;



7) oTka3 opraHa, IPeAOCTaBISIONIETO MYHUIIMTIATBHYIO YCIYTY, TOJDKHOCTHOTO
JUIla OpraHa, NPEAOCTaBISAIONIET0 MYHHUIIMIAIBHYIO YCIYTY, B HCIPABICHUN
JOMYIIEHHBIX OTEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yNbTaTe MpPEIOCTaBICHUS
MYHUIIATIAJTBHOW YCIYTH JOKyMEHTax JHOO HapylIeHHWE YCTAaHOBIEHHOTO CpOKa
TaKUX UCTIPABIICHHIA.

5.4. OO6mme TpeOOBaHUS K TMOPSAKY IOAAYM W PACCMOTPEHUS KaJoObI
(oOparenus):

1. XKanoba (oOpaieHue) nogaeTcss B MUCbMEHHOW (Qopme Ha OyMa)KHOM
HOCHTEJIe, B DJIEKTPOHHOU (hopMe B OpraH, MPEJOCTABISIONINN MYHHUIMITAIBEHYIO
ycayry. JKano6sl (oOpalieHusi) Ha pelleHus, MPUHATHIE PYKOBOAMTENEM OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIINN OpraH
(mpu ero HamuuuM) JUOO B CIydae €ro OTCYTCTBHS pPacCMaTpPUBAIOTCS
HETIOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa, MPeIOCTABISIONIEr0 MYHHUIIUITAIBHYIO
YCIIYTY.

2. Kanoba (oOpamieHre) MOXKET OBITH HallpaBi€Ha II0 IOYTe, dYepes
MHOTO(DYHKITMOHABHBIA ~ IEHTP, C  HUCIOJB30BaHHEM  HH()OPMAIMOHHO-
TeJIeKOMMYHUKalIMOHHON cet "WHTepHeTr", oduuumansHOro caifta oprasa,
MPEOCTABISIONIETO MYHUITUTIATBHYIO YCIYTY, €IUHOTO TTOpTaia roCyAapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIAYr OO PETHOHAIBHOTO TMOpTana TOCYIapCTBEHHBIX M
MYHUIIANIATBHBIX YCIYT, a TakKe MOXKET OBITh MPHHATA TPU JUYHOM TprUeMe
3asIBUTEJIS.

3. OcoOeHHOCTH TIOIaYu U PacCMOTpeHHs kanod (oOpareHuil) Ha
pemieHuss u aelicTBus (Oe3aeiicTBHe) OpraHOB MECTHOTO CAaMOYIIPABICHUS W UX
JIOJDKHOCTHBIX ~ JIMI, ~ MYHUIMOATBHBIX  CIHYKallMX  yCTaHABIUBAIOTCS
MYHUIIATIAJTbHBIMA TTPABOBBIMU aKTaMHU.

4. XKanoba (oOpareHue) 10JKHA COICPIKATD:

1) HaWMEHOBaHWE OpraHa, MPEAOCTABISIONIETO MYHHUIUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeA0CTaBISIIONIET0 MyHUITUIAIBHYIO YCIyTY, TH00
MYHHUIIAIIATBHOTO CIY’)KaIlero, pemieHus U JeicTBus (0e3melicTBHE) KOTOPBIX
00XKaTyIoTCS;

2) dbamunuio, uMsl, oT4eCTBO (TIOCIEAHEE - MPU HAJIWYWU), CBEACHUS O MECTE
KUTEIBCTBA 3asgBUTENS - (PU3MUECKOTo Julla J1M00 HauMEHOBAHHE, CBEACHUS O
MECTe HaXOXKIEHHUs 3asBHUTENS - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOro TesnedoHa, aapec (ampeca) 3JIEKTPOHHOW MOUTHI (MPU HAJTUYUH) U
MOYTOBBIN apec, MO KOTOPHIM JAODKEH OBITh HAIIPaBIICH OTBET 3asiBUTEIIO;

3) cBeneHusi 00 o0XadyeMbIX pElICHHUSIX W AeHcTBUsAX (Oe3eiCcCTBUU) opraHa,
MPEJOCTABISAIONIETO MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpTaHa,
NPEJOCTABISIONIETO  MYHHUIUMAIBHYIO  YCOyry, JuOO  MYHHIIUTAIHHOTO
CIIy’Kalllero;

4) moBOIBI, HA OCHOBAHWU KOTOPBIX 3asBUTENIh HE COIVIACEH C pEIICHHEM U
neicTBueM (6e31eicTBUEM) opraHa, Ipe0CTaBISIOMEr0 MyHUIUIIAIbHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeI0CTaBISIIONIET0 MyHHUITUIAIBHYIO YCIyTY, TH00
MYHUIIANIATBHOTO  CIIY)KaIIero. 3asBHTE]IEM MOTYT OBITh  IPEICTABICHBI
JIOKYMEHTHI (TP HaJW4YWHW), TOATBEP)KIAIONINE IOBONBI 3asBHUTENs, JHOO WX
KOITIWY.

5. Ecim B xanobe (oOpallleHWH) COAEp)Karcs HELUEeH3ypHbIe JIHOO
OCKOpOUTENBHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3A0POBBI0 M MMYIIECTBY JIFOOOTO
JODKHOCTHOTO JIMIIAa OpraHa, MPEIOCTaBIISIONIET0 MYHHUIMITAIBHYIO YCIyTy, a



TaK)Ke UYICHOB €r0 CEMbH, OOpalleHHEe MOXKET OBITh OCTaBICHO O€3 OTBETa IO
CYIIECTBY TIOCTABICHHBIX B HEM BOMPOCOB, a 3asBUTENIO, HAIMPABUBIIEMY
oOparieHue, cCooOIIeHO 0 HEAOMyCTUMOCTH 3JI0YMOTPEOICHUS TIPABOM.

6. Eciu B xanobe (oOpamieHun) 3asBUTENS COIAEPKUTCS BOMNPOC, HA
KOTOPBIN 3asBUTEII0 MHOTOKPATHO JaBaJINCh MUCHbMEHHBIE OTBETHI IO CYIIESCTBY B
CBSI3W C paHEe HaIpaBIIIEMBIMH OOpAalICHUSMH, W TIPU 3TOM B OOpalieHuu He
NPUBOMAATCS HOBBIC JOBOIBI WM OOCTOATEIhCTBA, OpraH, MPEAOCTaBISIONIUI
MYHUIIMNIATBHYIO YCIYTy, BIpaBe MPHHATH pEIICHHE O Oe30CHOBATEIHHOCTH
OYEpETHOTO OOpalleHHs W MPEKPAIICHUN TMEePENUCKU ¢ 3asiBUTENEM MO0 JTaHHOMY
BOTIPOCY TpH YCIOBHUH, YTO YKa3aHHOE OOpalleHWe W paHee HampaBlsieMbIe
oOpallleHus] HampapsUTMCh B OPraHM3AIMIO WIH OAHOMY M ToMmy ke jwmiy. O
JTaHHOM PEIICHUH YBEIOMIISETCS 3asiBUTEIb, HAPABUBIINI O0OpallcHHe.

7. Kanoba (oOpaiieHne), B KOTOpOH oOOXKalyeTcs cyaeOHOe pelieHue,
BO3BpAIlaeTCsl 3asBUTENIO C PAa3bSICHCHHEM TMOpsKa OO0KaJOBaHUS JTaHHOTO
CyIeOHOTO PEeIICHHUS.

8. JKamoba (oOparmeHue), MOCTyNHBINAS B OpraH, MNPEIOCTaBIISIONINN
MYHUIIATIATBHYIO YCIYTY, TOMICKHUT PACCMOTPEHHUIO JOJDKHOCTHBIM JTUIIOM,
HA/ICJICHHBIM TTOJHOMOUYHMSMHU IO PAaCCMOTPEHUIO Kaynod, B TEUCHHE IATHAIIATU
pabouux IHEH Co JHS ee PEeTHUCTpallvH, a B CIyd4ae 00KaJoBaHUS OTKa3a OpraHa,
MPEJOCTABISAIONIETO MYHHIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpTaHa,
MPEIOCTABISIONIETO MyHHUIIUIIATEHYIO YCIYTY, B IpHEMe TOKyMEHTOB y 3asBUTEIS
700 B WCHOpaABICHWW [OMYIICHHBIX OIEYaTOK W OIMUOOK WIM B CiIydae
00>KaJIOBaHHS HAPYIICHHUS YCTAHOBICHHOTO CPOKA TAaKWX MCIIPABICHUN - B TCUCHHE
nsATH paboymx JHEH co gHsA ee peructpanuu. llpaBurensctBo Poccuiickoit
@denepany BIpaBe YCTAaHOBUTH CIydad, MPH KOTOPHIX CPOK PACCMOTPEHHS
XKaJo00bl (0OpalleHus ) MOXKET OBITh COKpPAIICH.

9. Ilo pesyapTaram paccMOTpeHHs kKajdoObl (oOpallieHus) Opras,
MPEIOCTABISAIONMUN MYHUIUNAIBHYIO YCIYTY, TPUHAMAET OJHO U3 CICTYIOIINX
peLIEeHUI:

1) ynoBneTBopseT xanoOy (TpeOoBaHMs, WU3JIOKEHHbIE B OOpallleHWH), B TOM
gyrcie B (opMe OTMEHBI TPHUHATOTO PEIICHWs, WCIPABICHUS JOMYyIIEHHBIX
OpPTaHoOM, TPENOCTABIAIONINM MYHHIIMIIATBHYIO YCIYTY, ONEYaTOK M OMIMOOK B
BBIJIaHHBIX B pe3yJbTaTe MPEAOCTaBICHHS MYHHUIIMITAILHOW YCIYTH JOKYMEHTaX,
BO3Bpara 3asBUTEINIO JICHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMAaTHBHBIMHU TPAaBOBBIMH akTaMu Poccwuiickoit dexepaiuu, HOPMaTHBHBIMU
NpaBOBBIMH aKkTamMu cyObekTOoB Poccuiickoit ®Denmepanuu, MyHHIUNAILHBIMA
MIPaBOBBIMH aKTaMH, a TAK)Ke B HHBIX (hopmax;

2) OTKa3bIBa€T B YAOBIETBOPEHUHU KaIoObl (TpeOOBaHWM, W3JIOKECHHBIX B
oOpalleHun).

10. He mo3gHee naHS, CIENYIONMIETO 3a JHEM MPUHATUS peElIeHus o006
YIAOBJIETBOPEHUU kKaJl0Obl (TpeOOBAaHUM, U3TIOKEHHBIX B OOpaIleHnun), 3assBUTEITIO
B THCBMEHHON (opMe W MO KemaHuio 3asBUTENsI B DIEKTPOHHOU (dopme
HaMpaBJsIeTCs] MOTUBUPOBAHHBIN OTBET O PE3yJbTaTax €€ PaCCMOTPEHUSI.

5.5. B ciy4yae yCTaHOBJIEHHs B XOI€ WM IO pe3ylbTaTaM pPAacCMOTPEHUS
&ano0bl (0OpaleHus1) NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS
WIA TPEeCTYIUICHUS JODKHOCTHOE JIMIO, HAACICHHOE MOJTHOMOYHSIMH TI0
paccMoTpeHuto xanob (oOparieHuit), He3aMeJTUTEILHO HaNpaBsieT UMEIOIIHUECs
MaTepHuabl B OPTaHbl MPOKYPaTypHI.



5.6. 3asBuTenb BIpaBe O0XKaJIOBaTb pEIICHUS, TNPUHATHIE B  XOJ€
MPEeOCTaBICHUs MYHUIMNAIBHOW ycayru, pAeiicTBuil (Oe3neiicTBHs) oprasa,
IPEJOCTABIAIONIET0 MYHHMIMIAIBHYIO YCIYTry, IOJDKHOCTHOIO JIMIIa OpraHa,
IPEJOCTABISAIONIET0 MyHUIIUNAJIBHYIO YCIYTY, JIMO0 MYHUIIMIIAIBHOTO CIYXKalllero
B CyIcOHOM NOPSAJIKE B COOTBETCTBUU C JICHUCTBYIOIIUM 3aKOHOJIATEIHCTBOM.



[Ipunoxenue A

K aIMHUHUCTPATUBHOMY PETJIaMEHTY

«Opranuzanus npuéMa Tpak[JaH OTAEIOM OXPaHBI

OKpY)Kalolllell cpefbl aJIMHUHUCTPALUM TOPOACKOTO

OKpyra HoBoxkyiiObIeBck, obecrieyeHue

CBOEBPEMEHHOTO U IOJHOIO PAaCCMOTPEHMs YCTHBIX

U THCBMEHHBIX oOpamieHuid TrpaxkaaH B cdepe

OXpaHbl OKpYXarolllel cpensl, NpUHATHE MO HUM

pelleHUi W HampaBiieHHEe OTBETOB 3asABUTEISIM B
YCTaHOBJICHHBIH 3aKOHOJATEIECTBOM CPOK»

biiok-cxeMa npenocTaBieHus MyHUIUMITAIBHON YCIIYTH OTIIETIOM OXPaHbl OKpYKaroIIen
cpeabl aAMUHKUCTpanuei ropojickoro okpyra HoBokyiioblieBck

YcTHOE M nucbMeHHoe oOparnieHue 3asBUTeNs

OTka3 B IIpeI0CTaBICHUN
MYHULUIIAJIBHON yCIyry
3asiBUTEIIIO

A 4

'YCTHBII OTKa3 Ha YCTHOE
oOpailieHue, 1Mo HarpaBIeHHUE
[MMCbMEHHOTO OTKa3a B
[Ipe10CTaBICHUH
MYHUIUITAIBHOM YCIYTH

[IpenocraBnenue
MYHULUIIAJIBHON yCIyry
3asiBUTEIIIO

A

Hanpasnenue nucbMeHHOTo
OTBETA IO CYILECTBY
MTOCTABJICHHBIX B OOpaIieHnu
BOIIPOCOB

OO>xanmoBaHue pelICHUE U IeHCTBUI '
(6e3meiicTBUs) OpraHa,
MPEAOCTABIAIOLIETO MYHULIUITAIILHYIO
YCIIYTY, a TAKXKE JOJKHOCTHBIX JIULL,
MYHUIUIIAJIBHBIX CIIY>KAIlUX

T

VYnosnerBopenue TpeOoBaHUI

JagBurens

Ortkas B
VIAOBIIETBOPEHUHN
TpeOoBaHui 3asBUTEIS




[Ipunoxenue b
K aIMHUHUCTPATUBHOMY PETJIaMEHTY
«AJIMUHUCTPAaTUBHBIM  perIaMeHT
OKa3aHHWA MYHUIMIIAIBHOM YCIyTH
mo moAaroroske  PacropsiokeHuit
CHOCAa M BOCCTAaHOBJIEHHUS 3€JIEHBIX
HacaXIeHUH Ha  TEeppUTOpUHU
TOPOJICKOTO OKpyra
HoBoky#i0bItIeBCK»

biiok-cxema npenocraBieHus] MyHUIUIIAIBHON YCIIYTH OTAEJIOM OXPaHbl OKPYKAOLIEH
cpeabl aAMUHKUCTpanueil ropojickoro okpyra HoBokyiioblieBck

[TucemenHoe oOpaiienne 3assBUTEIS

3agBUTEINIO

OTka3 B IIpeI0CTaBICHUN
MYHULUIIAJIBHON yCIyry

[IpenocraBnenue
MYHULUIIAJIBHON yCIyry
3asiBUTEIIIO

A 4

KoMuccrnonnoe 00ciiefoBaHue 3€JIEHBIX
HACAKJICHHUH, TTOJICKAIIUX CHOCY

Hamnpaienue nucbMeHHOTO
OTKa3a B NPEJAOCTABICHUN
MYHULUIIAJIBHON yCIyry

CHOC 3€JIeHbIX
HacaXIeHU’ 0e3
KOMIICHCAIIUun

CHOC 3€JIeHbIX
HaCaXXJIEHUU C

KOMIIeHCaLuel

IToaroroBka u BeIaya 3asiBUTEIIO
MTOCTAHOBJICHUS aJIMHHUACTPAIIH
TOPOJICKOTO OKpyTa
HoBoxkyii6slimesck «O cHoce u
BOCCTAHOBJICHUH 3€JICHBIX
HaCaXXICHUID»

=

Ob6xanoBaHue peuieHue u aeicTsuil (0e3neicTBus) oprasa,
MpeaAOCTABIIAIOIICTO MYHUIUIIAJIBHYIO YCIYTY, a TaKKE JOJKHOCTHBIX JIMIIT,

MYHUIUIIAJIBHBIX CIIY>KaAIlUX

/\

VYnosnerBopenue TpeOoBaHUI
3asBUTEINA

OTtkas B
VIAOBIIETBOPEHUHN

TpeboBaHui 3asBUTEIS
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